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1 B 4§ Objective

AT T 45 F Ll EAERINEA 8 (AT RARICAS) FRREEEKEZ (S 1E
RAATANRTZEERA. EFSMALRZEERR)  FTERRKER, RILERL AT E
AR F S, APRIEEAERINER R EFHEA —B k. S4B TEHE.

This document is designed to be a guide for Shanghai Ingeer Certification Assessment Co.,
Ltd.(hereinafter referred to as ‘ICAS’) to carry out quality management system (including quality
management system of engineering construction enterprises and quality management system of
medical device enterprises), environmental management system, occupational health and safety

management system certification activities to ensure the consistency, continuity and traceability of the
certification-related activities.

2 ;@B Scope
A& FICAS AR A248 % E 3 6942 4] . This document applies to ICAS’s control
over relevant certification process activities.

3 FR9r Responsibilities

® I A FTINER AL AZ &R N B HEEAAERILC L ZHR

BRI ERIFW, A ERR], FHRAERTTHDARR. FHATRGLH;

MK G I F AT AR 69 313 4 ) A T AT

® IR FTARIFE L RGAIN. AL RGN AIER Z AR LHE EH
#AES KB R

0 HAFRIFAFTNALEEHEALEFTZEMEARFTLELEHIFE. TLEHLE
KX GelLiEe)2HE) RiehFshE
BB R &ﬁ%&\ﬁﬁﬂﬁx&ﬁx#&%%%ﬁﬁ%l%%%%%i
W B SR U AGE S 89 B HT A .

® Market department is responsible for dealing with the certification application, provision of
information, quotation, organization satisfaction survey and other necessary
coordination works;

® Audit department is responsible for contract reviewing, planning of audit programme; audit
assignments are responsible for the appointment of audit group and the journey arrangement;

® Audit team leader is responsible for preparing audit process plan and conducting the audit;

® Registration department is responsible for the confirmation of contract review result and
audit plan, the coordination and arrangement of the audit decision and the making, issuing
and management of the certificate;

® Technical resources department is responsible for professional competence evaluation of
personnel who participates in management and undertakes audit and certification, planning

for professional competence development (such as arrangements of witness),;
® Research and Development Department is responsible for the analysis and division of
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technical areas, and preparation for the technical documents and necessary audit working
instruction;

® Quality Management Department is responsible for the renewal and issuing of certification
document;

4 JAGEF K FAFE Basic process of certification
a) AIEW I
b) & R+F%;
) WHREREITEF;
d) FAZFHEREX
e) FH AKX
f) A1 KINIEF A% K
g) ANIERE;
h) LHEF#;
1) AINIE.
a) Certification application;
b) Contract review;
c) Application acceptance and signing contract;
d) Planning for audit programme;;
e) Audit planning;
f) Implementation of initial certification audit;
g) Certification decision;
h) Surveillance audit;
i) Recertification;
5 JAEARIE R I AAR B R 4 & M Certification basis and principle of technical area division

QMSAGEMRYE: GB/T19001 it & & AR R LR #ATR EEEIKRINE (BIRIE (A2
ER T F% ZHEY GB/T50430 % GB/T19001 < /F #% ik X TR IEERE
IAWFBE KA AGE, RIRIEGB/T 42061 «E 57 EH R KA ATFENGEZL #
ATE 7 BARA G % AR A AIE) o - ABCNAS-TRC-012:2017 <% B4k & SAGEAUH FAE Ak
B o £ dEy , X 5AIE L S BURA B

EMSAGE4R ¥ : GB/T24001 <R3 E HAK R R #AFRILEEZKFIAIE. 5B
CNAS-TRC-012:2017 <& 34K R AGEMMAIEL S50 B o £38 &) , R DAIE kS 3 A4 K.

OHSMSiA 4k #: GBI/T 45001-2020/1SO 45001:2018, #% B CNAS-TRC-012:2017 « % 34k
FINGEMAMIAIE L 5 B 2 Kdgd> , X 5T GE Ak S 3ARAR B

QMS certification basis: according to 1ISO9001 Quality Management System - Requirements and

standards above, or make the certification of quality management of engineering construction
enterprises according to GB/T50430 The Guide for Quality Management of Engineering Construction
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Enterprises and 1SO9001 Quality Management System - Requirements), or conduct quality
management system certification of medical device enterprise according to GB/T 42061 Medical
Device Quality Management System Requirement for regulatory purposes. And divide technical area
of certification business according to IAF 1D1:2014 & Statistical classification of economic activities
in the European Community, NACE rev2..

EMS certification basis: conduct environmental management system certification according to
ISO14001 ‘Requirements for environmental management system’. And divide technical area of
certification business according to IAF ID1:2014 & Statistical classification of economic activities in
the European Community, NACE rev2..

OHSMS certification basis: GB/T 45001-2020/ISO 45001:2018. And divide technical area of
certification business according to IAF ID1:2014 & Statistical classification of economic activities in

the European Community, NACE rev2..

6 JA4EAR A Certification procedure

6.1 JA4E ¥ i Certification application

6.1.1 WiHAGEA LR M ICASE K, VLT w3542 8 4

a) WIRIAIERITEE (FIRINEM LA B @& AT LRBEZETTLEN) ;

b) ¥R R F RKINIEE AR A AT R R K

C) NIEFIFH, QIR IFARE LT ZET SIRFENFHILGHLA;

d) ZAEHALGIEN I (B4 LB RHB (& ZIEE6—iEH A LBAMRADIE P 69
FPAE)  FARBLEAGER . ASEREIRIES . EALEXABITIES. LMK
HaIMF) L H

e) MREIINRE Z N E I B FNERKNATBOFTIER. FTMIES. &AM
IEE S & A& T TS 69 BP0 1

f) ZERRRBEEZSLGIES, BIEANG PO E AT 09 2 fp ik (ER BT
FHRESESN. FHER (X9 a) HR;

0) FHARFRA KOS e T H 09T H B T T M

h) %ﬂa’dﬁ%z‘%%éﬁﬁ%ﬁﬂ&%%ﬁ%ﬁ}ﬁ%i'

) WIRALRE WIRIAIEAR B X —RIZE, aELEN, AHSGHATR, ARE
A, FE-NMEXEAEFHREFX R,

) BRE5EEIKRA XOEWGEIL;

K) P if R P A % ol AR R AT Sk 69 5 e A2 09435

1) HLEA 2 & O F AT A AGENA 69 IAGE R C 42 i ﬁ%%ﬁﬂ%%¢ﬁ,

m) OHSMSAAE W % 77 i& & AL iR A 69 5 A28 Xk 09 £ &4 LR AOHS e, e idf2
b RTAR R 69 B e M A BAEAT I R 69OHS ML 69 % 69 348 U0 BT A
BRI B S 69 TAE AR 893513 &
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N YHFLEERELRZERARZNEGSL, B 1) ©4& GB/TI9001 i &% kR
#R» A= GBIT50430 « T &6 T 8 BT WERE T BT TRE
BRALREERRA, FLRETRENARLS OGN FERLIFT; 2) £A LR,
He AT M (JoCNAS) 89 ILIETFF R AN F I R L 24 3. 3) REAER
B &%, JFAaLZMELICASH £ 2R B FE#ATH LG T4, 4) RERE
GB/T19001 #= GB/T50430 # 5 7 % HAK A 6948 XL,

0) HA5INIEF HA K69 % =X,

TR B AR W A KA, B S R RRA T H ZANTAE B GAIE® iF &> (MFP1488)
BNTE XA AE 5 69 7y KRR w357, B R KA P AR P 3R F A3 ZGAETT R 7 49
Fon & IR 5-69 742
The organization that applies for certification shall provide the following applying information or
materials as required by ICAS:

a) The applied scope of certification (scope applied shall be within the scope of business
licenses);

b) Management system standard or other requirements which the applicant is seeking
certification;

c) Application form, including the explanations of production and operation or service activity

of the organization;

d) Proof photocopy of legal status (including business license including photocopy of
three-in-one certificate or certificate of organization code), certificate of legal institutions,
social organizations and non-corporate registration certificate and document of party or
government organizations; photocopy of organization code certificate;

e) Photocopies of the administrative licensing certificate, qualification certificate,

compulsory certificate as required by the statutory and regulatory requirements which is

related to the activity covered by organization” s management system, and Work Safety
License, and so on.
f) If management system covers multi-site activity, a proof copy of every site” s legal status

shall be added (if applicable); explain each multi-site activity and outsourcing of activities;

g) Relevant documentation information of the management system such as the already prepared
management system and requirements

h) Quality standard list of the product or service covered by the management system

1) General information about the organization and fields of certification, including activities,
human and technical resources and the function and relationship of a larger entities when
applicable;

J) The situation for accepting consults related to management system;

k) All information of outsourcing process influencing management system conformity for
application organization.

I) Specify if certification from other certification organization has been obtained or audit
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conducted by other certification organization has been received.

m) The information provided to the Certification Body by the authorized representative of the
applicant organisation on its processes and activities shall also include the identification of
the key hazards and OHS risks associated with processes, the main hazardous materials used
in the processes, and any relevant legal obligations coming from the applicable OHS
legislation. The application shall contain details of personnel working on, as well as working
away from the organisation’s premises.

n) Enterprises applying for construction quality management system certification, should be: 1)
The construction quality management system has been established and operated in
accordance with the requirements of GB/T19001 Quality Management System Requirements
and GB/T50430 Code for Quality Management of Engineering Construction Enterprises, and
the internal audit and management review covering all procedures have been implemented;2)
Accept the witness review and confirmation audit of the accreditation body (such as CNAS)
and provide necessary support when required. 3) Provide the list of projects under construction, and
accept the verification of the list of projects under construction by ICAS when necessary; 4) Provide

relevant evidence that the management system has been established in accordance with GB/T19001 and
GB/T50430.

0) Other necessary documents related to audit.
After receiving certification application requirement, market department shall provide the

Certification Application Form (MFP1488) and public document in an appropriate way to applicant at
the right day or no later than the second working day, and require organization to submit application

form and process of product production or service at the same time.
6.2 4 F)+F% Contract Review

6.2.1 4 F)+F%F Contract review

FHAREGFIFFAR A RARFF, THELEEAR T AR,

WCEFAIE R BT, B3 AIE ® 35 RAN AT & AT IR F AN, ABPR:

a) YIRAAFE, PIRALNFHENF M KEEEFANE, 12&L5, TURZHE;

b) FAIEZ KA AR LA R A, AT RELFIFER;

C) FET WIRMIAIETLE . VIRARBAEG I T ARE L E Z 69 o] 18] Fo 1T AL R i A

EEFHGE L,

d) E#AYIFAR Y IFGAIECE &AL T LIHBALGZETLEN;

) fRR T INIENM 5 W i LR X A AT O ke 69 B AR £

f) NGEMA A AR Ty FE AL % ZAINIEE S ;

0) FE T VIFIAGETLE ZICASIAGEL 5L B AN AR A ALNIEFH,;, FET ¥iF
R BAE G PTREFN G A BT E 200 if ) fe AT A v A IEE S A H & (355
BAKAE ST BIRE)

h) ¥ T kR EEF L EITE;

BARIVEICASH) 5 69 5 RAR BRI 5 B o K69 kB, ARIE FARD b 69 LARR L, &R F
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AR T AE S 205 B 9 AR F AN £ 5 T AR & 6 BATHATIFF; FFLR
MZICASHE R AR T AMAMEE 77 T =56, IR F R EILET ko
Contract review personnel form audit department shall be responsible for the contract review and

market sales personnel shall assist with it.
When receiving certification application, it shall review and verify the application and

supplementary information to ensure that:

a) The application material shall be complete; activities which the organizations engaged in shall
comply with the provisions of relevant laws and regulations and the information shall be complete,
and then can be audited,

b) Certification requirement has been explained explicitly, documented and provided to the

organization;

c) The applied certification scope, operational site, time to complete the audit and any other

influence factor are considered;

d) The scope of certification which had been confirmed from the organization shall be within its

business scope on business license;

e) Comprehension difference has been solved between certification authority and the
organization;

f) Certification authority is capable of implementing certification activity;

g) The certification scope, operation-site and time required to complete the audit and complexity
of activities and other factors which affect the certification activity, such as language, safety condition
and threat to impartiality;

h) Keep record of reason for implementing the audit;

The level of risk in the technical field classification basis based on ICAS, according to the
specific conditions of specific clients, contract review personnel can be appropriately the technical
level/ risk categories of this project to reduce or increase the after review; the results shall be specified
by the ICAS staff to be approved, and shall review the reason is recorded.

6.2.2 %4 F+F% Emergency contract review

L FHAEFTEADRE ELE R 7 Fy RGETE . % ETE S8, AR
BERLTFETRE CRIRIHY £, RHRIALERAR, AR LTEZPEFILEFFFA
R, GRFFARREEF LT E. FHRA LA EFF NS FF (R I LT RIFF 9
B 1) AR LI F AL A N2 —)
1) RYBARLLEELESN. BLEEMTHEADHE, FEIGTHAT R4S EEZRY
THAESRER; FTHARKGITHEHEIR], L CERFTEBES RGN TIZIESG TR
it % W R ZICASHIAG PATHT F A3 X1
2) REBABLLELZLRT, 2EHMmTAZAD LN, FHIREEFEZTHEAT T ALHY
FAZN R, KRR LIS TEERGFTHAAESRES; FTHAKRIBRES B FAZX,
ZEI R T RGO FAAES. ZICASHIAG PATH F A% X
3) REBAREEFTHZMRAN, FHFLZHLETLFHARNOTHA, T5XTEINE
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HHRAAFTAZG BH, TEARTEOTHAESFTRES,; 4D AFHYFHARKRSERE S %
FFHOTR], ZEFHE R AT R TAN AT FAZAE S ZICASH NG PATH FAZH X

If auditee requests for changes on-site such as expanding certification scope, reducing
certification scope etc., then audit team leader shall ask the auditee to fill out ‘Application for Change’
form and submit it to the customer service staff who would then submit it to contract reviewer.
Contract reviewer would conduct review based on the actual situation such as change of profession,
sites and effective number of people (in principle, time for completing the review shall be no more
than 1/8 of on-site audit time):

1) If original audit team has professional competence and there is no need to increase man day,
audit department would send audit assignments notice with respect to the request for change; audit
team leader makes audit plan and make sure it contains plans for any audits including original audit
task and audit task after change. New audit plan would be carried out once ICAS has confirmed.

2) If original audit team has professional competence, but there is need to increase man day,
audit department would send independent audit assignments with respect to the change considering
audit time the audit team can possibly allocate; audit team leader makes audit plan based on the task
assignments notice, and this audit plan corresponds to audit task after change. New audit plan would
be carried out once confirmed by ICAS.

3) If original audit team does not have professional competence, audit department shall arrange a
audit team with professional audit competence, negotiate date for supplementary audit with the
auditee and send audit assignments notice for supplementary audit. Supplementary audit team leader
makes audit plan based on the assignments notice, this audit plan corresponds to supplementary audit.
New audit plan would be carried out once ICAS has confirmed.

6.3 ¥iFx A& %374 R Acceptance of application and signing contract
6.3.1 JAGE W 3769 ¥ Acceptance of certification application

MAF A LR ZRGFIET, THITRTLEIMEY F; S RFELERRY, TR

i@ P IF A RAN A BE, BHE I IELINEW

T 3 5 T EAR AR W 8 F B AR TR R

Upon meeting the above requirements, the market department may decide to accept certification
applications; if not, the market department shall notify the applicant organization to supplement and
complete, or does not accept certification application.

Market department shall store the whole record of the certification application.

6.3.2 ZiT4F Signing contract

6.32.1 &FIFFRLE, THRAERKI P FG S RRRREAFLELE AT R R, 55 HRIECGA
IEW AR E BT AFAY AR E S FHATIRM;

After passed the contract review, market department shall quote on the different certification activity
according to Audit Man day Form and Charging Standard on the day of receiving the application or
no later than the second working day.

6.3.2.2 WAL E W T RN AIINE, HFERFTEIT GAHESF Y (AP0312) , T HX
KRB AALLE AT B AR CERIRRZIAEFH LY (MFP0389) Futa X W g 4H45 L&
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%o

After receiving conformation of the quotation, market department shall sign the ‘Certification
Contract’ (AP0312) with the applicant and transfer the Certification Application Form For
Management System (MFP0389) as well as relevant application document to audit department on the
day or on the second working day at least.

6.4 A% 7 %69 % % Planning of audit programme

6.4.1W A% 7 FRRIA R IAIER B 69 EAAEF BB EWAZF R, FHATERLE L2 ET R
AR, R 6 AZESN R AR XX W AZ T 696 AR A FF SR EIRIE 09 47 4 A % Ko
The audit programme planner prepares an audit plan for the entire certification cycle of the
certification project; The audit programme shall cover all management system requirements, and the

planned audit activities shall be used to confirm the standards or other requirements on which the
management system review and certification of the auditee is based.

6.411 FRINEFE T R QHERNBEMRTE MERRIENE—F 55 _FEHFH
Aot Z AR B I AT BAT 69 BIEF Mo B —ANZFINER A RIER R A. LG
9 JB] B AR B A R T FL AL o

The audit programme for the initial certification shall include a two-stage initial audit, surveillance
audits in the first and second years following the certification decision, and a recertification audit in

the third year prior to expiration of certification. The first three-year certification cycle begins with the
certification decision. Subsequent cycles begin with the recertification decision.

6.4.1.2 do RMR T RIFIAIERIEL T HALIAM 89 F A%, 25 % A% 7 S A AT 8 B ) ol 5 A 2
89, TIEMIE &, YUERRE SEM, JHTRILRAE.

If the organization has received certification or audited by other CB, audit assignments shall collect
sufficient and verified information to make changes for the rationality of the change, and record it.

6.4.13 sMHFHEHGERLE O
1) N F R LRI E B 2097 e & 5 RIRG-E 5 B F BAT B #4T o
2) I RZFEHAKRRCLEZANAAGRENE TGP, XL PRl TiZ ¥ 5 B RBZAFe 15 4]
i, RBLALAEN KZIY ZHHE &AEHRAY (MFP0350) |, #2422 6934 7 & A AR
MEGITEERRGERT R, ZWHETELE R TGO ENACHELETRSR EEHE
FAEIEY A RSB EFE, R, NORAEHATHAE.
TS RAA WGP mR, B Xk

AL BA A RE & Aeidfd MR SATZAF M

% G P ia A B R R A A B IR R AR 7

TR G il — ANA— 4 Fo B A E IR R T EAT;

J2 N B — 3 BT 69 F ALK I A AR RGO, JF R 52648 69 2 i
3) A4 “FRFHEA L, RXFEAERREBH: 25 FEZRIBENY KGR
e FAEER, TR MG ERE CFEFTEY FHRATA R
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4) FRXIOHSMS#W 4z, &FFp&: (1) WA A EHZE P e IKA GRS, AR
i RIER AR FRA AR ZR; (2) OHSMSE @4&M 2424 T Rk Hra ). sF L2469
OHSMS 4 A % v 09 7E3h, * Aok %o ML 6OHSMS 1 & £ H iz 6906 0h 35, #4225
IH, FRALETTML, HEFREEFTE, XLy F TR EH AR T 23 AT R
B3FF . R TRIAEAR . I35 %3 ROHS KU e 4 4] 1At R F HH K.
Requirements for audit activities also include:

1) On-site audits shall be processed during the certified products production or service activities

at normal operation.

2) If the auditee system includes multi-site or multiple temporary sites, where are under control

of the organization, it shall formulate reasonable sampling scheme to ensure the correct audit of
management system according to Multi-site Multi-location Information consultancy Form (MFP0350)
filled out by the organization. The sampling scheme shall take into account whether the activities in
different places may have a significant impact on the quality of management, and if any, it cannot be
sampled.

For the organization with multi-site or temporary site, the following shall be considered :

The computer-assisted audit technology is used for remote audit or not;

Multi-site operational organization shall determine the headquarters as the contract of the certification;
All sites is run in a management system under unified control and management;

The audit findings of the single site shall be regarded as of the whole system; and related correction
shall be taken.

3) If ‘expanding of audit scope” happens, the planning of the audit programme shall specify whether
audit requirements shall be added based on the expanded part, if so, state the possible requirements in
the “audit programme”

4) To plan OHSMS's audit, we need to consider: (1) determine the ability of the customer's

management system from the perspective of compliance to ensure the client meets applicable
statutory, regulatory and contractual requirements; (2)The OH&SMS shall include activities, products
and services within the organization’s control or influence that can impact the organization’s
OH&SMS performance. Temporary sites, for example, construction sites, shall be covered by the
OH&SMS of the organization that has control of these sites, irrespective of where they are located. If
remote auditing needs to be considered, these activities shall be limited to reviewing
documents/records and to interviewing staff and workers. In addition for OH&SMS, on-site activities
control and OH&S risk control cannot be audited using remote audit techniques.

6.4.2 74 2 F A A K F=# Az ut1a] Determination of audit man day and audit time

ICASHRAE I L QAR 0945 &, ARZLFHF HABE, 4Fhk. LA LAEE. FRAERELNE
B AEZBRFLAKEOGRNEFHE R, BHAFAZTHAR, FHARINH T ILARGE
CNAS-CC105/IAF MD 58 QMS. EMS. OHSMS# &K, FF# B A JEIRIE 6 T dm ) £ 09 F 4%
AR Fo
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R FGARN, TEFEATRAA:

a) WIHELZMERRRALZ LT ZUAEL T (“e-based”) TR IIFH £;

b) A GHATIEAE WXL AZ;

C) THEAKALEANTHNGEHIL,;

d) R TR S AE LR R AREHATINE;

e) JwRMBRAIIAF L, FH & A TAE P A A6 SR F AR 09

f) Laamey > 5. SRNFHM I NE

0) AT A F AME & Al B ABAT R T A%

h) REHALN LI XETRGIE

) CAATHAZ A SR

) WREPRER—AERGGITREIR S, WICASEA R B IIER P dJOHSMS 2 &% 2

B PFINaG EF (B —/NER B LOHSMS 8 5 4%) o f£#h & % AZ ot i) i, ICAS

FAG R LA G I TS T IAR 69 Py o o T30 S F AR 4 BT R AT T R, A

Hy 8 N AZ B 1A 69 2Ry o

Hb — B WAL E T A 1A B S A k8 S IR, X AR, BF R
BIABAXHG = 02—,

According to the information submitted by the applicant organization, ICAS shall sort out the
factors such as its scale, characteristics, business complexity, scope of management system coverage,
certification requirements and risks it bears, and calculate and determine the number of auditors. See
the requirements of QMS, EMS and OHSMS in CNAS-CC105/IAF MD 5, audit manday table also
developed to take into account changes in the certification basis.

The following items shall be taken into consideration when determining the audit man day:

a) If applicant’s management system is e-based and file-based;

b) If combined with audit, joint audit or integrative audit;

¢) Outsourcing of activities within the scope of management system;

d) Whether to conduct certification according to multiple management system standards;

e) If organization adopts shift work, it shall be considered the impact the activity occurred
during shift work may cause on the audit plan

f) Risk related to the organization’s product, process or activity;

g) Whether computer-assisted audit technology is used for remote audit;

h) Whether there is outsourcing of the key process of the product

i)  Previous audit results;

J) If the client provides services at another organisation’s premises, ICAS shall verify that
the client’s OH&SMS covers these offsite activities (notwithstanding the OH&SMS
obligations of the other organization). In determining the time to be spent for audit, ICAS
shall consider to audit periodically any organization site where these employees work.

How to determine which sites to be audited should be recorded as reasons for determining

audit time.
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The time required for the stage one audit shall consider the complexity of the company’s
product and the review degree of the document. Usually it would not be more than one-third of
the total man day.

6.4.2.1 A4E N &89 $) £ Determination of certification risk

R H AT M T R B S e 6 e F B AR EAF— B TR G ARIEIL T SR H L
BAT BT 7 R RRIA T A 456877 @ 09 B & Ja #h 25 AT % AR (de 5 3F 75 A 48] JEBAE
ARR IR A F IRRR, RF#THF. ZERRGHERTEZIBEMME LR £FZ4,
FHAREGRESNZFRBATFZAE) FOANEFLEE . ETFAERIRS ARRY
RIG Am b9 T Wy ) B 4T IL R

BANETLR A AR, N AR5 #&ICASP14. ICASP1289 & KIMAT .

It is not recommended to downgrade the high risk level when planning for the audit programme,
degradation of risk level shall be considered after completion of stage 1 based on the actual situation
on-site. Planning personnel of the program will determine required audit man day (e.g. if applicant
company works in shifts and different shifts have different manufacturing process, then sampling is
inappropriate; if different shifts are similar but differences still exist, the audit man day shall include
time for differences audit) and certification professional scope after taking all sorts of factors into

consideration. Reasons for upgrading or downgrading any level and increasing or decreasing man day
shall all be recorded.

The division of the complexion of each certification scope and its risk level: according to the
requirements of the ICASP14 and ICASP12;
6.4.2.2 R A1E B AeiB4E Kt F2 F 4% 69 0 19 i#% £ CNAS-CC14:2019 % CNAS-CC105:2020-%

K, A BEAIE 6 B B E TR R TR B 09 550 A A A A VAR 3 P 18] £ e AR A4
A FhAEAR 09 ARk

Time spent by remote control of ICT shall meet the requirements of IAF MD4:2018 and IAF
MD5:2019; the identification of complexity and scale of activity covered by OHSMS that is to be
certified as well as difference between locations shall be taken as the foundation of sampling degree.
6.423 LHEBREGIAIECE R EAS R E, RIFMIZAERR TS A TR, BT
WAT: wRZALHENALG T AR 7%, FHZ7 R L5 a, Wizd kLR
A I @R AR A dm R, R L R TSN e R T ALME, AR PIERAE
ok

When the applied certification scope of enterprise only includes design and sell, it shall be
evaluated that whether there is outsourcing in the manufacture process. Generally: if the enterprise
sells self-designed products and outsources its manufacture, then the enterprise shall take control of

the outsourcing manufacture process. The audit of such outsourcing manufacture process is a
necessary and it will be declared in the certificate about the outsourcing manufacture.

6.4.3 % Py Multi-site sampling
W RXFEET PR IHIMENERARR QRSN RE NG H T (EERBNY) , B
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XA G AR AL TR R BRI A AE I i, AT RRRIARARBALRATE SN % 5P
1z &4E79) £ (MFP0350) B AARMFEXRIFAZ A Ko FHH RIS I57 8 % 3 Pr Rl
W3 BT 69 W AE T X o WA A — £ T G PRI T, AR E A B

FHHT R QIERNBMREE, F—F55 F0EEFEA % = F A RES AT 44T
B BINEFT . FHA RO RAEME R AEL L RARGERAE,. LEIKRE, RH5T
AREE 5 AR, AR LZIER N E FARK R A AU KA AR A8 45 R

N TR RHAINETCE & A 09 7 50 & & RS- F 3 7 BAT B 34T,

T FOHSMSE £ 2 AN prag e oL, mAT 5 &S A 4269 1 A8 X 49 OHS KU eAZ 49 +F

B, B TINIETER N AN T Sk, XA Z AP A & EM R ES. T4 % OHS
A e, R ER . RAR—ANG I L LA PR KA 69 A2 R & K89 7~ &, 2ICAS KA R
BEEENGIO LS ES (R H 4 BT Ars 00 A0 5. TR, A%
X8 E T BAFAE R, IATEAUH B AR IEAR W A% 69 3 BT AR R B AT AR R I 9 AR
& 3 FaOHS T e 69 X A o

If the management system applied for certification by the auditee includes multiple sites or
multiple temporary sites, and these sites are authorized and controlled by the applicant organization,
the audit scheme planner shall plan the audit scheme according to the Multi-site/Multi-site
Information Request Form (MFP0350) filled by the organization and the specific characteristics. The
audit plan shall define a sampling plan for the applicant's multi-site and temporary sites. The audit
team carries out on-site audit on each production site to ensure the effectiveness of the audit.

Audit programme shall include a two-stage initial audit--surveillance audits for the first year and
second year, and recertification audit prior to certification expires in third year. Determination and any
subsequent adjustments of the audit programme shall consider the size of the organization, its
management system, the range of products and processes and complexity, as well as the level of
effectiveness of proven management system and the results of previous audits.

On-site audits shall be conducted during the normal operation of product production or services
activities which are within certification scope.

In the case of OHSMS operated over multiple sites it is necessary to establish if sampling is
permitted or not based on the evaluation of the level of OHS risks associated to the nature of activities
and processes carried out in each site included in the scope of certification. Where there are multiple
sites not covering the same activities, processes and OHS risks, sampling is not appropriate. Although
a site performs similar processes or manufactures similar products to other sites, the CAB shall take
account of the differences between the operations of each site (technology, equipment, quantities of
hazardous materials used and stored, working environment, premises etc.). When sampling is

permitted ICAS shall ensure that the sample of sites to be audited is representative of processes,
activities and OHS risks that exist in the organization to be audited.

6.44 IREHy—NEF_NEANNERGTE, AT ERL—NKAIF (06.6.210718) , —
BHEALT, B EZAHHIT, FHT RGNS F G HEILN6.6.2.3,

Initial audit includes stage 1 audit and stage 2 audit. In general, in order to achieve the objective
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of stage 1 (stated in 6.6.2.1), stage 1 audit shall be on-site audit. Refer to 6.6.2.3 for situation without
on-site stage one audit.
6.5 W 4% AT 49 4£ & Preparation before audit
6.5.1 74 2% 4% B 89 LE F=£ N Determination of audit objective, scope and criteria
6.5.1.1 JA4EE H 4945 £ Determination of certification scope
AT L BAP R BB Ao REERBRZLR TERRR, FERIKR, Rfk
ZaE AR FZEIES EE , ARBERANGHLERL AR GETHINL, HILARe L ZE
AR EEERE, FWERKR, RLEREEE BIKR BT ETAAETE F Mk,
IE$5 69T R 89 RAREVL T I 4
O WiF AR, WAL, B, FHERA, URA XA FERTR, ARFZA
LH N, W 69 BT RIR;
@ HAXREEHARZ. MEEKRR. RLEELATEKRRE L SN —RIEZ L,
® AR R FACALTEAE AL, AR EEEARA . LT IR R AR AL 2 A
B IR R AR R R BAR R M0 B 0
® LRZXACLSAEMETEEKRRA. FILELIKE AR AL RZ
T AL ENIEMR L R AR T FOHER (e fNE
)
® T H R IR T I A B IR 5-49 9 PT
IIETLE F X T~ e KRG EHN L, B Fk, L FE. S viFF R EE
FEAE R AT AL A 3] IR R B RY BAS A BLIET R, SRR E AR BN LB AR AR T
ZREN D ET KT R b LR R
INETE B 095 T AR T NET AT #4T, B % - BRFHLERE, NELE 54
Fl3FF A B R 20, WA K 8 ST A%, yx{iﬁa‘ﬁzxﬁ/\,{ TR BL S AT R
In order to make the organization have sufficient flexibility to determine its QMS, EMS and OHSMS
certification scope reflecting their business needs and different operating conditions, and prevent

organization from removing the operational elements included in QMS, EMS and OHSMS from the
certification scope.

A AR AL RS
bofe AT TR 49 IR 5] 5 FE A

The following factors are used to determine the scope:

® Brief introduction of applicant, for example, organization characteristics, name, legal
status and relevant human and technical resources and the limited responsibility of input
or output of organization;

® Information of activities covered by QMS, EMS and OHSMS management system;

® Explanations of normative reference and main documents of QMS, EMS, OHSMS
management system;

® If service activities are not all included in QMS, EMS, OHSMS management system,
please give proof, for example, they are involved in the identification and evaluation of
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hazard:;

® It is appropriate to consider the certification scope and site providing service of the
organization;

The description of products or service activity within the certification scope shall use professional and
standard terms. If the description of scope uses the ‘common wording in the industry’ or
‘conventionalized wording’, contract review personnel is supposed to suggest it to name it according
to technical standard or the product description in the Chinese economy activity categories.
Determination of certification scope can carry out initially at the contract review stage. If there is a
deviation between certification scope and contract review after the completion of the stage 1, audit
head shall inform audit department and make adjustment of man day and resource allocation.
6.5.1.2 A% B AT oy 8] FALER G AR T AZIE R el N QL ASALAT B BUR oy W AR AE T 8T
BT 5 P AR R R it S5 A4 £, Audit objective is determined by audit department. Audit
scope and criteria including any changes shall be determined by audit department after negotiation
with organization applying for the certification under assistance of market department.
6.5.2 # A% 89 4 Rk Ak iE Composition and Assignments of the Audit Team

6.5.2.1 & F A F AR, B E e T 5 HE &

a) FAZEB AR FEE . RN el 69 F A

b) & RLESL. —HRIFEIELSFTH;

C) WAL A —ANSAE TR, EAHTOFHEEAN, St iFs (2FHF) R
EIARR ZRTRAEN T, RRTEANZASFRIRAR G T RAFEE, AHK
FHALLE LS MPATHFEES E TGRS ; AR EIF B AR E 6 F ARG ;

d) NEZR (EEEMER G EE. FAREFZR) ;

e) 153 2 X4k,

f) FHEEARA AN ZLTFAZTZARGELKRZ

In deciding the size and composition of the audit team, consideration shall be given to the
following:

a) audit objectives, scope, criteria and estimated audit time;

b) whether the audit is a combined, joint or integrated;

C) The appointed audit team shall be a qualified audit team, which shall conduct a credible audit on the quality
management system of the applicant (auditee) within the determined audit scope. When appointing the audit team,
full consideration shall be given to the qualifications, abilities and experiences of the proposed personnel, so as to
ensure that the audit team has the ability suitable for the audit task to be performed and the overall ability of the audit
team required to achieve the audit objectives;;

d) certification requirements (including any applicable statutory, regulatory or contractual

requirements);

e) language and culture.

) whether members of the audit team have audited the management system of this organization.

6.5.2.2% A% I FARIE W 3F AT INF 69 A Stk i BARYE BARAR B X o0 KA R 8 F Ak ) B Rk

W, FAZMGERERAR:. (RARCHENIMERBEL O ERFE, TFZFEHE
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FEAT IR B SRR ARG TTIREA9AE &, VAER R A 3, FRIRRIA K. )
Q) FANUW R — TR, BFERELA A BATER TZFHF ALK
H R A) TR it R AT AL Ak J1 & R
EC9000% #7404 CNAS-SCI5F C32 5 &K Z Ry F L F i ; &F&u, TURERAEA
TRAGTHARBEBA LT BARAETRF L) 7oK FTCNAS-SCI5 C32 5 H AT T 89 &
A J &Ko
b) FAZIEY EASGERETNHFIGIEARRARER I (R) BMFATL. HARET X8
FAR AT R 635 5T T 2 AEMFAR, #89F AR 0L B2 8RN T~ 4
RIE B #eo
C) EHH ¥ LMAAENFAZEARRGER, K, TLFZA. ZRERF (R) &
FAR MBER ZIFHER, AET LA ZH TR
d) —MERFEAGER: THARE VA —AXEARABGFTER,;, —HTERFEAKRS
ZHRERTZARKET AR — A
e) —MEF A M EIk, Bk RAT i
® WimE VA AL XBEARBAFTEA; FERACEEMEF AL, FIE
HARERLLHE,;
® HizNE VA —{LICASIF L TIAL T A K FHA ;
TR AL % FAZR B A A B PR
JLAEFAZ R T AT DA, TAREFTHARK, JILIEE T FAZ R IH% 42 0 ot
B 5 ILIEG AR AR — B 5 WAL *H R BT EAKEATRIRILIER, £
IR — BB S ILIET R — AR ST
TS AR B ROGIETHRS;
®  HAZM R R X AAERIEL S
L EZRAFENBEARBATEZRTAZN, AT A TR e A 2698 KR
i, ZREAAMBERTANBRETZR AT BEELETHZRGFTERA
T BT A AR TR TR AT A AR AL HAT IR AT e 7 T AT o
® LI WAZRMKERFARLEXTAZR 9 EL
® AR RAREAEAFTHARN ;
Audit team assignments shall be based on the business applicant undertakes and professional
competence requirements determined from the Table of technical areas to assign audit team. The
assignments of audit team shall ensure the following: (If the organization has received certification or
audited by other CB, audit assignments shall collect sufficient and verified information to make

changes for the rationality of the change, and record it.)
a) If audit team just has one auditor, the auditor shall be able to fulfill the responsibility of the

ICASP03C #8117 Page 15 of 63



ICAS A4 7
L L E 2423685 48 % X E 801% 200235
QMS. EMS. OHSMSikiIE® B4 5 Tel:+86 21 51114700 Fax: +86 21 54253541

team leader and has ability to meet the whole requirements of the team.

The EC9000 audit team shall be equipped with professional auditors as required in C3.2 of CNAS-SC15;
technical experts can be employed to provide technical support for the audit team when necessary.The
professional competence of the technical experts shall not be lower than the professional competence
requirements specified in C3.2 of CNAS-SC15.

b) During the audit process, there are a reasonable number of full-time certification personnel,
technical experts and/or translators. Technical experts and translators are supposed to work
under the guidance of auditors. Translators shall be avoided the improper influence on the
audit.

c) In the assignments book it shall specify the role of each member of the audit team, such as
team leader, professional auditor, technical experts and (or) translators, observers and
auditors-in-training in order for the audit team to arrange the audit plan accurately;

d) The appointment of stage 1 auditor: it shall have at least one auditor from relevant technical
area; audit team leader of stage 1 and stage 2 shall be the same person.

e) The auditor appointment for stage 2 shall meet the following requirements:

o There shall be at least one auditor with profession of relevant technical areas in audit
team; When there is no auditor with technical ability, technical experts are needed,;
o There shall be at least one auditor in audit team who has been assessed by ICAS and

can serve as the team leader within the audit team ;

There are no conflicts of interests between team members and the audit project;

° Witness auditor can be member of audit team who can act as audit team leader. When
witness auditor-in-training is promoted to auditor, he/she shall participate in audit with
personnel being witnessed in the same group; when conducting internal witness of
auditor or audit team leader, he/she shall have at least one hour participating in the audit
with auditor being witnessed,;

] Audit team’s linguistic competence can meet organization’s requirements ;

Competence in cooperation among team members;

o When using computer technology for remote audit or auditing electronically process

and file-based management system, auditors with the corresponding audit capability and

information security need to be sent. The audit team needs to be reported to technical
resource management department, evaluated its special skills and then implemented.

The number of interns cannot exceed that of regular auditor;

Observer shall not be a member of audit team;

6.523FZARKAELEFHAR DG, BeHENFAZLEMRN 5 RAF LA, RiE. FHT. R
RAEN EHFTENIT . PTHATO SR LRI PTENRS . AT A FEEARF
R EIAFTERAFBERERGREE AR EFAZREY, AARLZATZB G, TR
Qi A g T

After discussing with the audit team, audit team leader shall assign each member of audit team
responsibilities for the implementing audit to specified process, function, location, region or activity.

The assignments shall take into account the necessary competence and make use of the different roles
and responsibilities of audit team, auditor, auditors-in-training and technical experts effectively. In the
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process of audit, assignments of work can be changed to ensure the achievement of audit objectives.

6.5.3 % 4z+t%] Audit Plan
6.5.3.1 % General
FAHMKAE LGS CFZIRDY  (MFPO311) BB AMRBLLRE IR Z A0 LIRS Buk (4
PR fo CEAZRRERLPFY (MFP0308) 4 HEHH M fr AR . FHAKRL
§EMAREFEARRA DR, ARG, R RENF T IS BLLFHEMRR
FAIAE G B H 8 Ao A R KR Aat ), E550G, FHAKE X #47TF AN,
«FAI KDY (MFPO311) m BA —R4RER, AAKFEKR. MEABGTHEHEE, &
LR BECTR AL EY, FFEEATFE:
Q) WALAT B RFA8NE, HREA I TALLE) AT
b) FHIAREFHAKT R Fo THFRELESFTHAKTR, B LK LA %
B WA R 8 RAEA R B TR, B F ARG F A R AN, 20t
TG #ATE LR, FTAGEFTZTX LEFHL AERRFER LR ZRK, F4
X8 % B AR A FZAK;
C) WHI;ALSFAR ARG EHRE, LA G A LEFFTHORENGL, AMELEREA

i ;

d) FHaE

e) MAIRFH
2B BANIETE
7,

f)  xFER T e 20 W AR N ) S HE B AR L B e RS0 R A M. (o 2T
QMS#98.5.1 4 2k W A% A 18] 2 1b8.2. 189 B Ia] K5 A /= A B ™ o 69 4k Fo I KA /= o 89 £
23 FQMS#98.2 5 B FAZ G BT 1A L A R H])

0) AFHIX TR NA EZIRRIITFAE LAY (R B EHRXIY) T ELHE, BiHE
% G P T AL AR IR R R A A A B9 9 P9 B A B K

h) 1S09001. 1ISO14001. ISO45001 4% 4 2 % A\ &b 4R 2 HE+ b % 4% R 47 % 4%, 15013485
AR A2 7.1/7.3/7.5/7.6/8.2.418.3 % % He 5 L F A% N #t4TF . GBIT42061 Arf
7.1/7.3/7.5/7.6/8.2.4/8.3 % # 4 HF £ . F M R 84T F o

) A7 R AGE A B A TR AR IS AR MR Ak A TR A R AR

5 BEE AR ER R S BN ARG B R E AR AR

K) K45 & Al AE HOKZAZF BPT & 69 Bt 1) % 2 CNAS-CC14: 2019 % CNAS-CC105: 2020
ZK;

) #FGFERAWRIIEARLS AL, BIEFHE R SRIEFTAZ R E VAL 85 B4+t

FAEIITT, GABARERFT THALLAE, FIERLALGREZ;
89 7 XBAT IR, 3T ARFIBRIT69 242 LB AT MAE, ARIE 7 S dFk. A2
B & T 5t SR 1T 09 F AR B By BT ARAE S0 AW AR B B E TR B Ao B R SR

%

=

)
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G F AR AR W Ao
m) 553 WA R AT R T A
n) MR T AT F 4
0) BARERLA,BAEAXRERBGFTZRWER; AT REBRALN . FiefesR
FTRETHR AT RRERE, BRERERAIRFTAARTIERTZRGH, F24;
p) JLIEFHERAFTAZRIAER, RTRNTHE, EAFTZARKILIELRKEN N, THEH
W AR LR ) B A e AL
Q) Fl—FAZARAR & LA R — KA R F AR M
While preparing the ‘Audit Plan’(MFP0311), audit team leader shall considerorganization’s function
allocation table (if provided by the organization) as well as Assignments Notification of Audit
Team(MFP0308) to reasonably arrange the time and personnel. Audit leader or personnel appointed
by him consult with members for process, function and activity to distribute audit work to auditors.
Distribution of auditing work shall consider making full use of resource and time, after distributing
work audit leader or personnel appointed by him shall audit the plan. ‘Audit Plan’(MFP0311) shall be
flexible enough to make allow the alternation. With the development of on-site audit, the scope may
be changed and following issues need to be noted:

a) Audit time is 8 hours per person per day; time of extra work is no more than 1.5 hours;

b) Audit plan shall be completed by audit team leader. If audit team leader cannot complete
the plan for some reason, it shall be completed by other person appointed by the company. The
audit team leader shall make the confirmation before on-site audit or while on the site. It shall
be revised when necessary and sign to confirm on the audit plan while on the site. The revision
shall not violate the above requirements which would be the team leader’s responsibility
otherwise.

c) Sales personnel of the market department are the chief coordinators of plan. Audit
assignments name shall be signed on plan to communicate with organization firstly;

d) Audit plan shall be reviewed by audit department and faxed to organization after signing
conformation and ask for the organization’s agreement;

e) Planning with the method of process audit and sample from key clause in different
department; based on the product’s characteristic, complexity and certification scope to
determine the sampling number of each department and distribute the audit mission. Sampling
shall cover all elements and all departments;

f) Audit time of department and clause shall be arranged according to organization’s scale and
service’s characteristic. For example, audit time of QMS in clause 8.5.1 shall be longer than
8.2.1; there is a distinction of audit time of enterprise with mature products and developing
new products in terms of QMS in clause 8.2;

g) Specify audit arrangement of main functional department and working site (project name or
on-site) in audit plan and meet the coverage requirement of main functional site in multi-site
audit;

h) The chapter eight of 1ISO9001 and 1SO14001 and 1SO45001 standards, and professional
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auditor shall be arranged for the audit to 7.1/7.3/7.5/7.6/8.2.4/8.3 of 1SO13485 ; and
professional auditor shall be arranged for the audit to 7.1/7.3/7.5/7.6/8.2.4/8.3 of GB/T 42061;
i) During the initial certification audit, ‘document problem confirmation’, ‘conformation of
reasonability of clause deletion’ and ‘organization complaint’ shall be shown in the plan;

J) During surveillance audit, ‘conformation of correction of last nonconformity’, ‘use of
certification certificate and mark’ shall be shown.

k) Time spent by remote control of computer shall meet the requirements of
CNAS-CC14:2019 and CNAS-CC105:2020;

I) The first witness of a new auditor is on-site witness; witnessed auditor and to-be-witnessed
auditor shall audit partial clause at the same team at least one hour.

m) Auditor-in-training can not audit alone;

n) Observer can not audit;

0) Technical experts must be accompanying with auditor in main region, who should provide
technical consultancy to auditor. Technical expert is not an audit. In order to keep
confidentiality, personnel record during the process of technical expert’s accompanying shall
be retained and archived;

p) Witnessed auditor can serve as member of the audit team, who cannot be auditor at the
same time as a witnessed auditor, while he can be auditor when he is a leader;

g) The same audit team can not review continuously the same enterprise for two certification
cycles;

6.5.3.2 %A%+ % %% Preparing the audit plan
TR P B atE:

a)
b)
c)
d)
€)
f)
g)

FAZ R4

TAZAEN

WAL E

DUF M LR F BR AR B U R AL

WY HAZEF B A i b

WG F R EFHTRI G A Fe i (R, @I T ZHWETE LRGSR T AL
FHARRGER. Bt FWAKEZ T X;

The audit plan shall include:

a)the audit objectives;

b)the audit criteria;

c)the audit scope;

d)organizational and functional units or processes to be audited,;

e)date and location of the on-site audit activities;

f)the expected time and duration of on-site audit activities, including auditee’s management

meeting and audit team meeting;

6.5.4 FAx A4 4-0974 i@ Communication of audit team tasks

g)the roles, responsibilities, identities and contacts of audit team members;
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TN CFHEARE@E PS> (MFP0308) 2ikiEF 42 77 F it A AR R F A4,
AERBBRRFHARRGERL, ABRAZFT R, o RARRNFHARFTHARR, FAAH
Al gk R, B B R EF AR o

TR AT L TAZARETEEAE, FTERAERXFTZAKR THING HGZ
H, wZdEF k. BEBA. BEFFE. FHEREEPEHLAE AT FMR:

® FHUAMRRAETZYGER. HERIKAR IE;

® LU TN LR, T REATXRBEEARR T X;

NG FAZEN TR, FTHIHXNE SEBTRERTIFTRER, FRIZTE ST TTES
BAEAT X EFHAR. LT A TR Z 0T AR AT EA5 B F AT 2 A
BT AR & TR & o

Audit department shall send a ‘Assignments notice of the audit team’(MFP0308) to the
organization and audit team before documents review, and ask for suggestion of them to avoid
conflicts of interests. If the organization objects to audit team or members of the team and declares
there are conflicts of interests, the audit team members shall be adjusted immediately.

Members in audit team shall communicate with leader before auditing. Audit assignments or audit
leader is responsible for logistic arrangement, such as transport, route map and pick-up. The

assignments notice shall at least specify the following matter:
® Functions in auditing, name and phone number of all members;

® Auditee’s company name, audit address, coordinator and contact information of the person
who picks up;

Audit plan shall be reviewed and accepted by client and submitted to auditee before on-site audit. Any
dissent of aduitee shall be solved by audit leader, auditee and client. Any modification of audit plan
shall obtain all parts’ agreements before implementing.
6.6 47k ikiE % 4% Initial Certification Audit
6.6.1 Jzm Principle
MRFEES AN R H—NBEFE . —ER—RFAT REALLEFEZGFL; 4
THBAAA LR BEE _NBEF AN, E—NERVAZLER T AAITR.
ICASH#R#E GB/T19001 <) =% FAR &2 & K> fo GBIT50430 « TAZ 2 % 36 T4 W iy & 4 FHLIEY
BRIV IFTHREEERR LT, TRAZZEILLR ZEZRR LG R FTER
AN B I F Mo

The initial certification audit of a management system shall be conducted in two stages: stage 1
and stage 2. Termination of audit usually does not happen in stage 1, therefore, if audit team considers
the organization is not qualified for stage 2 audit, there shall be explicit recorded in the audit
conclusion of stage 1.

ICAS shall audit the quality management system of the applicant according to the requirements of GB/T19001
Quality Management System Requirements and GB/T50430 Code for Quality Management of Engineering

Construction Enterprises. The two stages of the initial audit of the quality management system certification of
engineering construction enterprises should be on-site audit.
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6.6.2 % —M-f ¥ 4z Stage 1 audit
6621 F—HEMBHZTBLTTHARYERKRZ, FUNE_HRTFENYXESL, FBIFE
WREAT G, THRARE RO ELERS:

a) FAZAR A AL E F IR R &

b) -0 IF AL BAEG ARG ) BARIE L, 75 PRALG AR #7TE, RAZTE
ZHRF S

C) WM EEMRARBATRRFRELET NIRFHEEERIFT, ANTERRAREFTTHME
ATt AR E3INA

d) #HAFFAREINERRRBEZNENNEFTE. VIFARERIRR T RGHZA
¥ FHARFG P, EFARFEEIARBEAARAGHF R,

) FEFZ _MERFEMERROGEREFTL, FEYRAKAZE _NRFEGET;

f) &9 RART4 B, THAFTHESERS, PRANBAFGEZAEA EXH R X
BB, ARRNE NEROTERE TS,

The objective of stage 1 is to prepare the focus point for stage 2 audit by gaining the knowledge of the
body’s management system as well as to understand the body’s preparation status for the stage 2 by

Wy

¥

examining the body’s following aspects:
a) review the client’s management system documented information;

b) evaluate the client’s site-specific conditions and to undertake discussions with the client” s

personnel to determine the preparedness for stage 2;

c) review the operation of management system to determine whether internal audit and
management review have been carried out, and determine whether its management system has
been operated effectively for more than 3 months;

d) determine content and scope covered by applicant’” s management system, effective number of

people, process of activities and sites, and its compliance with legal, regulatory and technical
standards requirements;
e) review the allocation of resources for stage 2 and agree the details of stage 2 with the client;

f) provide a focus for planning stage 2 by gaining a sufficient understanding of the client” s
management system and site operations in the context of the management system standard or other
normative document;
6.6.2.2 AHEIALE B, EE—MEFHEFT, KREXTFH7EEKRRAR XX EG A ETLIE
AT RFEME L5158
a) FHAERGELRR AL, A MEAN LAY ELRBITASGAR, T
B sk o B AR ICAS 69 2 K
b) M E 1o FHF 8 WMARA AR, & RAEILERAT, o MBNFZE S4B
#y, w8 S A R ek B ST
C) FEUMBREMALHATAEEZRGE R, TR FEENEZR, HHRIKERIAZ LT H
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BT S RIR G BRIV EA R T A &7 RIRF IR FRE S 9B 8 LI 0U48
—H; ABRMNEERZGKBGIARREZNE . T, BAFREEGRIEIL;
d) FEF N BRVTEELERTROBRIFN, FHEARHEE MR THENET;
e) BETHRUTERNFA AL THRARHE KA EBNE, MEAH R E R FER

e QAR
f) IR RERXNALRT NRFAZEEEIEF, HINE KRR ZETAFZEATINA L
*;

Q) AINE BIRR G LR LR TIENARCEAF N RFEUITT 4
h) —-BEFENERFAREZERGFAMEN CEEKRELF. —HERTZEL R
#¥%» (MFP0374) ;

E THAHFLESE MRV ZERGAAREZIEL: o RA LA — P BRATH 69 B A K

FE - BHAZ A AT RIL B H5E, TRAFR-MRTFErEL,

HRFEALT, YA ASERE, 5 HE—MERTARENY, 128 REIEFIENFE —HKR

89 £k B A7 23R K Ao
In order to achieve the above objective, during the stage 1 audit, obtain appropriate information on the
key performance and important operating element related to the auditee’s management system.

a) Audit organization’s documented information of its management system and discuss with
organization on the site if any problem arises, ICAS shall make its requirements explicit where
rectification is needed;

b) Examine the original copy of auditee’s qualification certificate on the site. It shall be notified

to the body if the original copy is failed to be obtained, and the body shall make arrangement to
verify company’s authentic information by other methods such as internet.

c) Examine organization” s understanding and implementation of requirements of standards and

applicable statutory and regulatory requirements, especially products or services described in the
documented information, department settings and responsible persons and whether process of
production or services are consistent with actual situation of the applying organization;
identification of key performance or significant factors, process, objectives and operation of
management system;

d) Examine the configuration of resource required by the stage 2 audit; and confirm the details for
the stage 2 audit with organization;

e) Get to know fully about organization’s management system and its on-Site operation with
regard for possible significant element to provide key point for preparing stage 2 audit;

f) Evaluate whether organization has prepared and implemented internal audit and management
audit; and whether management system has been operated effectively for more than 3 months.
g)Determine whether implementation of the management system could prove that organization is
ready for the stage 2 audit;

h) Conclusion of stage 1 audit and problems that organization needs to correct shall be recorded
in  “Management system document review, stage 1 audit conclusions and problems
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list”’(MFP0374);
Note: Audit team must notify the organization of the following once stage 1 audit has completed:
if organization fails to take necessary action against problems raised during stage 1 before stage 2,
which may lead to failure of stage 2 audit.
In special condition, if there are sufficient reasons, part of stage 1 can be off site, however, evidence
shall be provided to demonstrate that all the above objectives of the stage 1 are achieved.

6.6.2.3 AT 15 ILT AH & R#AT— A G F AL

a) ICASTHARRXFH R CEAARBATIHF T RFFE, FHRXT6.62.1F 68—
BHEZY R ERTEER, FEELS —HERAGTHREF O TRE; 30

b) T CRAFHAM LRI T 6 IAIE AU AR K A8 BB FEAR R 09 A ZOAIEIE S, i@ ad At
H X AT EF b AT 0N, THIAL WAZ S 09 E KR BAT s, JFTIRIBM SR
0945 8, RAZRE ZHBETHORX, HFEI—NBEOFZA GRRR; 3

C) ZFHA CIRIFANM LG LA B IAIEIE S, A% F A PP AR FA
ER RS T AHOFTETAZFTZERAARE RO THEEL, FEA—HEOFHAE
EDE LR S W

d) ZWEIAALLSIESRETIERN L SR RFSBAFEA L, SEFHE, @ds L7
HEE, KA LAERAL, LB —ROFHEA OFER, 4o FRIT. RLEREZEE
KRR NEAZR, REERRRYGZSBIRSTTIRBARZFNGER, AFL4LcF, @
WG RS T E, TSR FREAT INBET A 2o

For the following situation, stage 1 audit might be considered not necessary:

a) ICAS market personnel or auditor have conducted visit or pre-assessment to the organization;

and have been familiar with the stage 1 objective of enterprise in 6.6.2.1, visiting report shall be

issued; or:

b) if auditee has obtained certificate of relevant management system issued by other certification

body which has been accredited through examination of its documents and materials and review

conducted prior to transfer, it can be determined whether auditee’s management system is mature;

meanwhile, information gathered can be used for stage 2 audit plan and achieving audit objectives

of stage 1; or:

c) if auditee has been issued other management system certificate by ICAS, activities scope,

organizational structure and process can be obtained via previous audit, and scope of audit and

audit focus for stage 2 can be determined through examination of its documents and materials,

and objectives and requirements for stage 1 can be met;or:

d) If auditee has sufficient evidence to show that its has obvious features and simple process of its

product/service technique, then through examination of its document, it can be regarded as

low-risk, such as: environment and occupational health and safety management system are

considered to be level three or limited; product/service of QMS are not related to compulsory

requirements by the nation or personal safety etc.; through examination of document and material
submitted by the auditee, decision can be made on whether to conduct stage 2 audit and whether
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the audit objectives and requirements for stage 1 can be met.
6.6.24 —INEREZANGUATH, REFTES R FHAREY, LMAAR R FAZES P F it
TR, — RV BERESEE_RNERAGFTHEB AN TE, AMEFEARNZH A T RIENY
F M LA
Stage 1 does not require to be carried out on-site, and reasons shall be given in the audit programme
and explained in the relevant audit assignments book. Assignments book for stage 1 audit shall be

issued before the on-site audit date of stage 2 in order for audit team to arrange and complete off site
audit jobs.

6.6.25— M- ERH#ATAG FHEN, MERLG —HEFHEIRE. i, FHAALN CERIKA
LHF —HETHL LR FAFEY (MFP0374) M5 %R KICASEH AR, T %
SAE 7 T AT N B FARIRE. — R FEIRE T AT L R —RE

Stage 1 audits are undertaken off site. However, stage 1 audit report shall still be filled out.
Meanwhile, audit team shall complete List of Conclusions and Problems from Management
Documentation Review and Stage 1 Audit(MFP0374); and submit to ICAS’s audit department who

can only assign stage 2 audit upon receipt of this document. Stage 1 audit report can be submitted
when audit finishes.

6.6.2.6 —M-EF IR, TARZHIE X B KRR AN, 2AEF R ¥ EKI S £ FHIT
YeFo2E R 5% WA T #ATH B AN A2 Ao bt )
In the audit plan of stage 1, the formal opening meeting and closing meeting may not be arranged,

but the process and time of communication and confirming with the auditee at the beginning and end
of the audit shall be reflected in the audit plan.

6.6.3 % — M- % 4% Stage 2 audit
6.6.3.1 —M-AEAFAZRA G IFMARELIKRGERIFIL, OFEA .
F BT EEENGHIT, FEVEEATHE:
Q) A AW IHIAGEL LR E AR A, 69 E BAR A AT R AAHLTE N AR 69 PR B R A A A
P RAEYE . AAINIAR R E L0 RE R EHEE BRI,
b) R¥E AL AR ArAts AT (L&A 69 E FAR R AT R RO A2 — 50
SUAHAT AL W Z . IREF R F AR P AR R AL LI B AT A U
C) WM E KR ARMLEH L ER G FE. FARESFZRGE .
d) R0E AR G AT 548 X FEENAAT WAR A 0945 &
€) LR E I IEAF I
f) BIANIRT AR BIFT AT A L
0) FINZIEEZANERIRTAE T,
h) A2 R, T4t Gial B ARfedi 45, MO FEENER. Ry, AR, &
Yo B G B IEA NI TR AAR LRI A
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i) EA A, R E AR R A B R
) EEARRANGICHEZR. T4 SR AR AR ERANEEENLER BRa. ARk
A~ BV B G BB NIRRT IZRARLE R R GIER
K) #iA e —EFEFPRNENTZFZLGBAN. MNE. REFIFTITRG LS
Za e
) AR ER T IRREFT A E T WAL L LA LIRSS T 2T T A8

WAL RAINIER BT AE R (RRAEFERET) .

The purpose of stage 2: evaluate the implementation of organization’s management system including
effectiveness.
The stage 2 shall take place at the site(s) of the client. It shall include at least the following:

a)

b)

)

K)

Determine certification applying organization’s management system as well as the
conformity and its proof for any requirements from applicable management system standard
or other normative document. Determine scope covered by its system and management and
control over its activity.

Based on key performance objective and factor (consistent with expectation of applicable
management system standard or other normative document), conduct surveillance,
measurement, report and review against performance to ensure applying organization’s
effectiveness to continual achieve its objective.

Evaluation of management system to ensure organization’s competence to meet applicable
laws, regulations and contract requirements.

Evaluate the conformity of management system performance with relevant laws and
regulations as well as industrial standard;

Operational control of organization’s management process;

Determine whether internal audit and management review are effective;

Determine the applicability of realizing management policy’s management duty;

Determine the relations among normative requirement, policy, performance objective and
factor, applicable regulatory and statutory requirements, responsibilities, personnel
competence, operation, procedure, performance data and internal audit findings and
conclusions.

If applicable, identify potential improvement area of management system.

Relations among management system’s normative requirement, policy, performance
objective and factor, applicable regulatory and statutory requirements, responsibilities,
personnel competence, operation, procedure, performance data and internal audit findings
and conclusions.

Determine the completeness and effectiveness of supervision, measurement, report and
review record of key audit point identified during stage 1 audit.

Determine whether its actual work record is authentic. Evidence found in the audit that shows
doubts of authenticity shall be recorded and considered when making audit conclusion and
certification decision ( in the audit report).

6.6.4 & TAE MR W A% 4SBT 49 4 Preparing work document and preparedness prior to the
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audit

6.6.4.1 FAZLAR A MIFHF G HARIE T AL G, G50 B0 TAE X, Blde: FAET X £948
F IR S

Members of audit team shall review and undertake their audit tasks, prepare for the necessary work
document, such as: sampling plan, research of relevant statutory and regulatory document etc.

6.6.42 ABARERSmeIFH, FHRAREIFHARE R ETRANB L 20 Ldeidfo X4 Ix
# &, AFERARETRAAYTHEARITAT KOG FHEE LR EIE FEICF/0ERLY FH
W ZJRITED o

For audit where technical experts participate in, team leader shall ask technical experts to
introduce necessary professional knowledge and key control point to the audit team, plus ask technical

experts to fill out ‘cexplanation of on-site audit profession/oexplanation record of non-on-site audit
profession ’ prior to on-site audit.

6.6.43 FHARAICAS 9 %, mEREZ. RE, ABHEAT.

Auditor represents ICAS’s image and he/she shall be well groomed, preferably in suits.
6.6.44 FHAKAZEFTZMATZEN TR AGIN G REY E P I AEAR IR —B. &
BURBEAHARILER R Y AR THRFZIRZRT 7%

Audit team leader shall reach an agreement with organlzation who applies for certification on

observer’s presence and reasons before starting the audit. Audit team leader shall ensure that observer
would not affect or disturb audit process or audit result.

6.6.45 HEATHRAEH—L@FRE, RIEFHEAKRSERFATER—H. FRAKDH
Py F R e R TR TAZ LA R F L

Each auditor shall be accompanied by a guide unless audit team leader reaches an agreement
with organization otherwise. Audit team leader shall ensure that the guide would not affect or disturb
audit process or audit result.
6.6.5 14z B899 4% Audit of documentation information

FFE1S09001. 1SO14001. 1SO45001 4 % GB/T50430. GB/T4206147 4 2K, & & XA 49
1% B A HYARE BLAR A AN PTE 09 R AR 0912 &, ARSI P PI1E0 T4, BER4A
BENGFEN (R—HEFEE) R LICAS, AL R B R 34T LF o

MRINEFAZ, IHFEERLELEEN CERKRR LT, —RFEERRFAFTED
¥, FERZ TS RBES ORI T TR K F AR, ARES KRG
T AL RILG F M I 4E B AR T AN

G AZ LA (o BIGERY RICE W) & ZHAT AT S0 F A, AT ZER
BMREEBEN CEEKRRAILT. —MRTHLELARAFL MR XFLB P, FEAGTH
AT AT HBCLE RACH AN B AR BB, AT AR I AT SRR

According to requirements of standards 1SO9001. 1SO14001. 1SO45001, GB/T50430, and

GB/T42061, information required to be documented and information for ensuring the effectiveness of
management system, and works have been done during transition shall all be provided to ICAS before
on-site audit (or stage 1 audit) . Auditor shall conduct document review without undue delay.
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During initial certification audit, result of document audit shall be written in List of Conclusions
and Problems from Management Documentation Review and Stage 1 Audit; and auditee is required to
complete correction of relevant problems no later than stage 2 on-site audit, so that it may be
confirmed before or upon stage 2 on-site audit.

When audit of documented information is required for other audit categories(e.g. recertification
or audit scope extension) , result of documentation review shall be written in relevant sections of
“Management system document review, stage 1 audit conclusions and problems list”, and result of
corrections shall be conformed before on-site audit is conducted. If no effective correction is
confirmed, nonconformity report shall be issued on the site.

6.6.6 I3 FA% 49 L5 Conducting the on-site audit

B IR R T AN AT ok, AR 6 TR TOA S B

a) 4 RAFHFAHAE ;

b) # & T EMEE Ceil FHIRNGRRERBREF. B4 BT £ B &
s XM TR AEE T T b ARG RS

C) RA T, 4| A KbEiEd) EAINiEE iR S 2R — 30K,

d) FHKIEE (AGE. PiE. X BATICE AL LEE)

e) BE =B (HEANFITFHEERN, HFAFER LD RFAE TG RB, HAREAE
RS FHRE . AGAERALECHR NG — AN FRRE LT HARAELECHRTE
NG FR. RECHTBANCLZERFTES ALARE) ;

f) 2R F Mo
Method of process audit used during management system audit shall include the following 6 steps
during audit of each department:

a) Create fine environment for audit;

b) Determine the basic information for audit(such as department’s environmental/hazardous

elements, objective, factor and programme, responsibilities, frame, document, resources, product

being manufactured or service being provided)

¢) Process of identification especially consistency of key control point and method of verification

with which required in the documentation;

d) Evidence tracking (witness, evidence, documentation, operational record and performance of
process etc.)

e) Examination and looking back (each auditor shall look back and examine all the audit project
before the end of each department’s audit to ensure that there is no missed project to be audited, to
check if there is matter to be further confirmed in other department or matter to be confirmed by
other audit team member in other department, and whether sufficient negotiation has been made
with auditee on audit findings etc.);
f) Closing audit.

6.7 FAE3 Audit activities

6.7.1 ZJF & k2L Conducting the opening meeting
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AW & B 6 R E Z R THAT TR EN .

ARHFRAKEIR, FHARR. 2FEFTRSGEELE. LFHORERIE A TAL
ho, BAMAAR (QIEFHERR) B L5 4> (MFP0312) 43| & %A KRAET
Fo WIHER LR, FHERR LG W IFAR S FH DIEY L.
BRAVWEEHFTHZAKREFNBELEATAL, FLAZRAREAGNE. BIFEREN
iR @4 T 5B AN, R AT 5 AR S A4 —H
® NGTNBHAANR; QHERENBLAL;
® N HFHMHA. FHA K. FHRE;, SALAHIGGELR, e m s R R
NG TL R AT A, SARAINFT LR N AT A FEPT L = 5%

® LSUBHINFEGIT, o BA B RS NG R BT, LW A Y IE T R @ ¢
iR, RIFALIAE LAY U%5pE 4w k> (MFP0350) , AXAHHALT, F
BAKE SRAETEIR, ARTEEZNAI, FRAKAA T RING
HRTHARR RN, B ifdeF R,

® FiAF M ALL LR Z 8] 69 X A8 RiE
FRINFAZ T R R AT T, ARG R A X8, Flde, KA ETE. 3
En BAAR, FHEAFZ TS EREZR G A BABRAETIG T,

]

Tl
W

® FHINEHATE K IRAEE (eraf A @i, BT A, FHRY)

® SAHREARERHIAXREFL; SHNENRSR;

® FHAFHA TG LAFR. BELEES (FEN) ;

® NZEFARGERFZHREE (A% ik, B%) ;

® BB E AT A

® NG FHMERARGEMLER; NS ERFER BRAF SR WIS Z LR
W32 Ty ik, ARSI T AL R AR
BLBA 7T Ak 250 F A A St
FHINT ALK A T AR A ICAS 3 F 4% 5 or, A8 TR (LEFTREH T
MHIR) HIAT;

® LB WAL BT A GG dhAE T ik A F AR T

® FHINFHIIE A 9ES (L)

® LT HFAZEALL A G lntey A AL

® AL F AT WA e T AL SRR BAEAT £ b

® ZHEXFAHAANFHE; AR AREEA M,

ARTHREGRANABZREA SR, ®HHT CARENERE> (MFP0O313)
The main purpose of the meeting is to simply explain how to conduct the audit activity.
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Meeting is hosted by audit team leader, and team members, top management of auditee, person in

charge of functions or processes that are to be audited will participate in. Everyone(including
members of audit team) who participates in the meeting shall sign on the ‘Sign-in sheet’(MFP0312)
and audit team leader shall keep the record. If applicant organization requires, members of audit team
shall show identities to the applicant organization.
Audit team leader shall guide and introduce the following information and give the organization
opportunity for questions. The confirmation of following elements shall be confirmed during opening
meeting, and level of specificity of which shall be consistent with organization’s familiarity with audit
process:
® Introduce the attendees which includes introduction of their roles;
® Introduce characteristic, purpose and basis of auditing; explain to organization that making
samples shall base on the affirmative scope; determine whether forbidden products are
included in the scope;
® Determine audit sites with organization. If there are fixed multi-site or temporary sites which
are not reported by the auditee to the body during application, the organization shall fill out
oMulti-site oMulti-location Information consultancy (MFP0350), under such circumstance,
audit team leader shall adjust the audit plan and ensure all sites; if team leader consider that
site sampling or audit man day is inadequate, he/she shall inform audit department;
Determine the formal communication channel between audit team and organization;
® Determine audit plan and any changes to it as well as other relevant arrangements of the
organization, such as time, site, attendee of closing meeting and interim meeting and any new
change of audit team and management of auditee;
® Confirm necessary resources and facilities (temporary working, communication, vehicle and
labor protection);
® Declare confidentiality commitment and erasure confidentiality matters;
® Confirm safety matters in audit and work, emergency and safety procedure, if existing;
® Introduce function of accompany personnel and put into practice (guide, witness and
contact) ;
® Introduce briefly how to implement audit activity;
® Specify that the on-site audit conclusion is recommendation conclusion; specify the
definition of and dealing method for major nonconformity, minor nonconformity, and
observation as well as the level of influence on the on-site audit
® Specify possible conditions for terminating the audit;

® Determine that audit team leader and audit team represented for ICAS are responsible for
auditing, and take control of the implementation of audit plan (including audit activity and
audit route);

® Specify the sampling method and audit procedure used in the audit;

® Confirm language used in auditing when necessary;

® The dealing process of dispute occurred in the audit;

® Confirm that audit process and any focus have been informed to organization.

® Arrange a speech from the leader of auditee party and ask if the organization has any

questions;
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‘Opening Meeting Checklist’ (MFP0313) is prepared for checking if there is omission in the content
of the opening meeting.

6.7.2 4%+ 494 i@ Communication during the audit
6.7.2.1 HIFELRHFHEERL TAZ AR R He b F 094 18 R ig RAE 7 X ; Audit

group leader shall arrange necessary communication channel and method according to scope and
complexity of organization’s audit;

6.7.2.2 F Az AL — R VA BB, FAZA KR A KR F AL A RIAT— R H A2, AR
a) R E;
b) FREHEIEER;
C) wZuf, EIHEF LR R T,
If the audit time is more than one day, group leader shall organize a brief meeting everyday in audit
team so as to:

a) Exchange information;
b)  Evaluate progress of audit;

€)  Reallocate auditor’s work when necessary.
6.7.2.3 MALHMAER LT A2 B, AR &4 6 8 L6EE R F Az 3R F LR X L. Group

leader shall inform audit progress and related information to organization regularly according to the
scale and complexity of organization.

6.7.2.4 FTHARRAFTHT AANERTFEH, LAHRETZAK, FHAKSARAE,
If there is a major nonconformity, the auditor shall report to group leader in time and the leader
communicates with organization.

6.7.2.5 WAL R 4 K AA L TLE I 5| R KIEGFA, BS54t F A KRS, &
Znf, MR8 4%, If auditor find problems over the scope, he shall point it out and report to leader,
if necessary, to tell the organization.
6.726 LHKFHFTHIEFEZTFHRAYGREZIN, RETALZTERERGFMH. FI, #ldb
AR REAGETIRFR. FILFRE, THAKE S FHRPAKR FRARH ZH

AN AE RO T R ARG T AE LT 7 A

a) EHTLHET AL AT A R F Az X

b) 4B F Az R, sTALE KR A 6948 K K 5 S % HE 0T ) 395 F 4

C) REFHANAFZILE,
If the audit evidence obtained shows that audit objective can not be achieved or there is emergent and

significant incident and accident; such as safety risk, unexpected accident during production process
and environmental accidents; then group leader shall contact audit department and determine remedial
actions or terminate the audit. Remedial actions can consider the following:
a) Re-arranging audit time and plan;
b) Modifying audit plan and arranging time for follow-up audit of area with major
nonconformities;
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c) changing audit objectives and scope.
6.7.2.7 LI TN, B INARELRR T RGA BAR L. B RIBRFELRA XL,
K 5T HICASH A PATIEA UG CEZPH» K, WL BEFHINGHEE LN FH
JRBATIFT . FHBTHEAIEEEZAR AT RLPF, A TIAELSEE 9T E KRS LA
ORI AR TREF LG REZRRPGEE (—HRT LI K FLF A <KMFP0374
REF)
a) FNIELGIERE T L
® IFfEFAZLAR R A LGRS
® FEIAT ST ;
. 4J£;Léﬂ//\ é’]’m]uo
b) AREFKZTRIGHKIAKNG T L
® FTHARMESL
L CF R RERTES
® JERMEH T
During on-site audit, if there are changes of effective number of staff, name, address and/or audit
scope that are involved in organization’s management system, then audit team leader is in charge of
contacting ICAS’s audit department and fill out the form of Application for Change which shall then
be signed and confirmed by the enterprise and be returned to audit department for review. Personnel
of audit department for managing audit programme is in charge of reviewing the change. For change
of certification business scope or/and staff number, necessary actions shall be determined after
confirming the following matters: (The change records found during the stage | audit are in the
MFP0374 form)
a) Changes of certification business scope
® Assess professional competence of audit members;
® Assess accredited business scope;
® Ask for organization’s opinion.
b) Changes of effective number of staff that is involved in organization’s management system
® Change of audit man day

® Adjustment of audit programme
® Ask for organization’s opinion.

6.7.2.8 HEATHBAR R W LA BT FIHRITVEIREA S RAL A ZF T, prfiEiFEuK.
If any audit team member finds that the department being audited is not actually allocated with
element activity, he/she shall immediately notify audit team leader.

6.7.2.9 FAzA K B & F AR R AT F A ITAL P 69 LI KR ABAT AT 38 1 42 9% 00, A
T ISR, RETHARBINREE, 7T FTELTRE, SFTHERALSVEAKSK
AR AP, FERAAGRRNFAZAKGEHE. F57THZFDIMICASH K E R
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Audit team leader shall gather audit team members to conduct discussion and overall comments on
findings during audit process before the closing meeting; if nonconformity is determined, it can only
be raised to the auditee after confirmed and agreed by the audit team leader; if there happens to be
disputes on the nonconformity between auditor and team leader, auditor shall submit to the team
leader’s arrangement on the site. The disputes can be submitted to the ICAS technical committee for
verdict afterwards.

6.7.210 MG FHAAAKT T REFHFEALFHRTR DR, REARE CEEVIH £,

WAk B F AN, AR R T ALSRAR T AR E R RATF ARG AN, FHAK TG & LA
Ah B 7o

If audit fails to be completed as planned due to the inconsistency of staff number with facts found
during on-site audit, form of Application for Change shall be filled out first and which shall be signed

by the enterprise and sent back to audit department in order for audit department to determine the
audit man day once again; audit team leader is in charge of arranging remedial actions with enterprise.

6.7.2.11 % 548 SA5E R AF AR KA o i, FAZ LR B SR S B LR G R, B R T R B SRk A
ATAENZERAR, R HHRE L., §HEEE. T e r XMk HHEEmZ 658,

do 4B R EG R AR, TTEUH A A S RS e F BB, M AR R EICASH £ K
Wy &IF. FURA>  (ICASP06) A 3589 4k 22 75 %

When there is a dispute over nonconformity with organization, audit team shall listen to
organization’s explanation modestly first and shall not request organization arbitrarily by experience;
team shall deal with the dispute in a constructive and professional way; if organization’s explanation
is reasonable, the nonconformity may be eliminated. If dispute can not be solved, audit team shall
explain handling method in Appeal, Complaint and Dispute Procedures ( ICASP06) to the

organization.

67212 ZFHANFRXEXFHE ST LA AL ZTLERIW A FFIRELFN,, FHAK
M Bp RS 2

If abnormal/emergency events happen within the audit team or with the auditee which can not be dealt
with or negotiated the audit team leader shall immediately report to the managing director.

6.7.3 1% 8. 6934 £ #214FE f=3T 3% Collection, verification and record of information
6.7.3.1 FAZMMR LA LREGFEZIAEN, RIFEFZAX AIFSG 7 XEATRE LK E
15 Z R A) AT o 43 B89 R IR T A&

Q) b5 TAHAEAR K HAEF AR QoM PR T ZA TR @ 5 F A, A8
KW 4T & S 894 ok

b) *tiE#h. )8 B TAR IR ge Ao 09 WA

C) XAF, dw: FAH. BAR. AR RF AFAE. BFH. AL, B SR T LIE,
HFTIE S iR AR L. TR,

d) #IBEILE 4T Fodkirig 47,

e) LLahAE T £0912 8. AN 2092 8
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f) s @megdns, 4o ARIBL. BIKE,;
Q) I AL A W Sk
h) iz,
The audit team members shall collect information with a sampling approach in its audit work

according to the audit plan, sources of information can be:

a) Talk with employee and other staff. If non-auditor (e.g consultant) answers to the questions
on behalf of auditor, then relative audit team member shall stop him/her.

b) Observation on activity, surrounding working condition and environment;

c) Documents, such as policy, objectives, plan, program, standard, and guide book, criterion,
drawing, contract, business license, license and mandatory product inspection report and
order form;

d) Summary and analysis of data as well as performance factor;

e) Information of organization sampling scheme, sampling and measurement process;

f) Other reports, such as organization complaints and feedback etc.;

g) Computer database and website;

h) Records;

6.7.3.2 ' 4% 1% FAudit Records

ALk OIEANT . ARFT. E5H. IHFTERE. FHITREHA LS FHMm LN
Wikfe M, FHARRLFRMEALTHERS @O X T ARG LG, FHAREMELEA
BT KR AF A B 4] o
KA MR BAITZAEFT A, BiEmitRATES:

a) RAATH T B AU B BORBAT 69 AL W A

b) ZAFZAE . ZAZHL;

C) MHHmBEEFEEMAR ;

d) RA & A A il T B AR,

€) BIFALIRN R & F FALIA R L ARAIR G

IR E R R Y 212

FHOHSMSH 4 at, FHALEEEATAR: AAOHS FHAEFTIEGERE,; § wOHSH i
IRE; AFTBARTRENAR, wEALFP L, EAFEAR. KPFEHR L, £@#
AMAT: NELEFRBOHSR A £ FHGERARAR L, RO FOFREFR T, @ik
BARS H4r. ZEGFENEESF, BFECRALZRT LR, BRRTELF X, &f
3K 69 2 iy 5 AT K

TTR P LB R BOR R E 7 RNE BRI, LMY ERT, AR B8y 7 RASIE, JF
BRILRKALEF,

WAL AR A 0 L F AT L, FHRENT, SAETAE I Lo FAZIT T ARILF L,

PEYET ARAGE i R BIWEF oo BATEMNOME (TR ehfTF) , @miks
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AR AL Fo UAEA S o
B %92 5 AR 69 TR A e I 09 W MRS A B KAe 3 H 60 W RS 69 92 Fm Y de
AAE— TR

MEZEATEFR:

Q) KINGER, SFQMSH FENF LR TN E ZNETTE APTA R X697 5 (Bp:
FIA R 89 = Se i F A% E]) W BT By AR RO B T 2 TR ER A
O Sy R TR N Ses MIRA TR e THRELTIERE, bl A
R REMRAF, ARIEALFRA LS B EFHREL T TRZN, UARKIZIA
LR B RN EF A AR N R A B A AR E .

b) A e, QMS#98.6 4 3 ¥ 4T F R ARILAIETE B W 69 R 7 £ A 69 7= 5o 69 B TR B/ 47
M, bBwt, BRE T RICIAIE. RAEAREPATH LIRS (FR R, B R/
TR FHERES) , WX FTHET FEERAEICH A C R F AT EBAT I LA IESE, W T
KA RE, R FAZ B A egitxl;

C) ho A IR T AR 69 5 So RIRS-id A2, BIT RIS BARIIR S, AL
B, (BHLGET SBiLE 87 Sl a2 AR5 6, b @A mALA L8 % P,
3 B 93 AT FHMIFILER)

d) RHEERREGHELFRE. FAHLLATEHNE, BOSTFEELNG. FHEA
WAL A SIRIE;

e) NFHEITRNZRFHYFRTRBY,;, AL E LRI AHBAEZ LFERLEF.
RREBATHFZ DAL, TEARSZHFTAZLER R LAAHINTZILRLBTILE,
HH A FHILRKZF AR,

All records include application, contract review, mission book, document audit report, audit plan
and all records and documents related to audit. Audit department shall retain the origin copy in
electric or written way in company. Audit team or other staff can not take origin copy away from
company.

When using computer for remote audit, the following details shall be recorded:

a) What is the use of computer-aided technology to conduct remote audit;

b) Remote audit items and address;

c) Participants of remote audit in opposite side;

d) Documents and record name;

e) Name and duty of the personnel who audit by video or telephone;

f) Key evidence of conformity/ nonconformity

During OHSMS audit, the audit team shall interview the following persons: the manager with

OHS legal responsibility; Employee representative in charge of OHS; People responsible for
monitoring the health of employees, such as doctors and nurses. There are also managers, permanent
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and temporary staff. Other personnel should be interviewed: managers and employees engaged in
activities related to OHS risk prevention, and managers and employees of the contractor. Interview
personnel, identity, reasons for remote interview, etc. shall be recorded according to the requirements
of the audit record form. Reasons for the remote interview should be recorded.

Audit record shall use Chinese but foreign language can be used in special circumstance. Record
shall reflect audit proof which can be witness, physical evidence and quality record, such as a
traceable sample (product name and batch number), personnel name and witness etc.

Specific nonconformity and audit evidence shall be recorded; records that meets requirements
and supporting audit evidence shall be concise and with a unique traceability.

Notice following matters:

a) In the initial certification, audit to clauses in Chapter 8 of QMS shall cover all varieties
of products within the certification scope (which means that all different kinds of
products shall be audited); in the surveillance audit, sampling can be used as appropriate;
record shall have traceability; for product which has stopped producing or is not being
produced, which has not completed all stages and which has no order, other evidence
may be collected; such as: personnel qualification, ability of instrument; to prove its
production ability, however, it shall be noted in the audit circulation sheet to ensure that
this certification project covers all certification scope in the whole cycle of surveillance
audit.

b) Audit record of article 8.6 in QMS shall represent different products’ basis or standard
when leave the factory. If necessary, to collect evidence of 3C certification and
implementation of mandatory standard, including type test, national/regional/industrial
spot check report. If auditee can not provide 3C or implementation situation of other
compulsory standard, the reason for failing to provide shall be recorded as well as the
current plan of the auditee party;

c) |If there is process of product or service provided by external party, it shall record the
name of the product or service provided externally as well as it s control status; (if
organization’s product within the scope of certification product is all outsourced, then
the outsource company shall be regarded as organization’s multi-site, and where on-site
audit shall be carried out and be recorded.

d) nonconformity records shall be clear, accurate and traceable, and shall include site
where the nonconformity is found, description of auditing and evidence of
nonconformity;

e) Audit plan requires that there shall be no clause fails to be audited. Auditor shall sign on
the first page of record. In the audit team meeting before closing meeting, audit team
leader shall arrange members to examine with one and other and sign to confirm that
there is no omission in audit record. The audit team leader shall archive the audit record.

6.7.33 WHAKAEFTZIEZ T B MEEE FZERN L E & BICASAE 52 KA Lo

The audit team leader shall always check in the audit process whether the team members use files
in accordance with the procedures of ICAS.
6.734 ZJFHMRIEFHEIFHMR W EN T ZEARTLR T, ZITFHEARRERRB ST
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it o
Auditor instructor-in-training shall be responsible for the auditor-in-training’s activity and final
audit findings, auditor-in-training shall not prepare audit record by him/herself.

6.7.4 W A% 4% & A7 #49 & &-Preparation before the end of audit
6.7.4.1 % m&F 4 & 3, Generating audit findings

WAL R T ARYE A W) A F AT A M AT A, AR TR A e R, SEIR
W AEYE, AR FAZ L . HIwEMSHAZRY, T iEEREE XIAREE FWRA Fa g I,
Rl BF3E B % 2 T A 3 AR R 3L i AT e ¥ ok 9 SRR B F 09 IR A A B, T LU F AR IR
Foit T A A

Audit team members confirm the integrity of the audit by using audit criteria for ensuring the
adequacy and completeness of the audit, evaluating audit evidence, generating the audit findings.
Such as EMS audit, except for paying attention to identification and management of significant
environmental element, identification and management of environmental element which may cause

pollution to the work environment shall be paid attention to as well. Improvement opportunity may be
identified and recorded in the audit report.

6.74.2 FHARKM AL RANZA, BFFHIALN, FHEAMN:

a) AFxrWAZ B 89, TR AINR T AZ LR TR A LR 8

b) FEFEIEPIH YR F, FTTRELER—;

C) RIFBEHEIFF. AFIFHFHETRRRRFTEEAIN, BART G ELEN, T REEFH
0 EXENII Tk, SRZEZ

d) #EAEAT b B0 3R I2E 5 ;

The audit team leader shall arrange audit team meeting before the closing meeting. Audit team shall:
a) Other information regarding to audit objective and review audit that is found during the audit
process

b) Consider uncertain factors during audit process and reach agreement on audit conclusion;

c) Make suggestion on department factors and process of next audit according to suitability of

management review and internal review and this audit finding and continuity of the audit;
d) Determine necessary follow-up activity;

6.7.43 FHAF KA SR ELRAE, AT ZIEEEAL, FEAREBRTEHEL. FH
MR 2 RXBERTEALMRZE X T FAZIESE T AZLINGET o EI, KBRS
R e o

a) AAFEAZA A, ﬁ“ﬁﬁﬁ%&@ 7 AR P BT A LA e &

by FEFHIEFFHEGEE, FFEELER—I;

C) RIFEETHEIFH. AMIFHTHETHRRRTHEEI, BARTEGELERE, T TARER

T EREGHR TSR, SRR EEN
d) # AT L Bt RIZED,
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The audit team shall communicate with the organization on the nonconformity, confirm the
accuracy of audit evidence and let the organization understand and accept it. Audit team leader shall
try to solve any disagreements and opposite opinions on the audit evidence or audit findings between
audit team and organization; the unsolved disagreement point shall be recorded
a) Other information regarding to audit objective and review audit that is found during the audit
process
b) Consider uncertain factors during audit process and reach agreement on audit conclusion;

c) Make suggestion on department factors and process of next audit according to suitability of
management review and internal review and this audit finding and continuity of the audit;

d) Determine necessary follow-up activity;

e) Ensure the suitability of audit programme or identify any modification, such as scope, audit time or
date, supervising capability.

6.7.4.4 FALMA T B 4 A5 AR R SAIRET CRAFLTAMAE> (MFPO3L4) , Faf
FAFBRD Bo RFFARIBE T X RSB FW HE, FHiFmATIR T PTAT 0 ZIIEHE
BT RRAFFARREN, L EBRHLATRFE, ARRIEFEAEH L TF SRR EMB, 2 G
PRTFAF AR B BRIF R T ik

TALARAE BT FOAF A AR BT AF R 49 F AT

Audit team member shall record the nonconformity found in the ‘nonconformity Report’
(MFP0314) and rate it. In the nonconformity report, it shall be clearly specified and notify the
objective evidence it is based up on in details. Before the report is formed, organization shall be
notified with the nonconformity to ensure that evidence is correct and nonconformity is being
understood. However, reasons or solving method shall not be disclosed to the organization.

nonconformity and its corresponding audit criteria shall be written in the report.
6.7.4.5 133 % 4% 455 Audit Conclusion

TAHZMIEEL6.7.4269 5438, T F AP KK TAAZ ARG HAT T, AT F LI
T L RER—H, BRFELEL. FHLELELAEUATRNE:

a) BHEIRA LW AN F SRR

b) FHEARRMNE. RFEIGH XARE,;

C) N%F. FHIFFHETH. oM. AR ATEHGRES;

d) A XEEKRLRTRERNIEDA G @ L,

€) WAL Lk,

f) &ad, dEB

THRE T RAIRFLEREEERARFTERENE S, ZEAESFTREET:

1) A kAIE——3EFH R EM . RAEFEIEE M

2) BE. BOAE—RHERFIGEEMN. REFRFIGEEM, EEFIFIES . EHEHH
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IEH
TR AT AT ILAE X
W OGEFAEM EHIER: BFHAARAEBRMIRFE A, LA E R ESET 20,
RINERe FAAGE RS, AR A W, AR R
B F AR AR RIS ST HARNAES TR T ERH S 2 Ei x5 5%
T Y EAEAG, RIBE LA IR Y
W OEHIER G WEFHN, AR RA R AEEENG T, RELETRE/
R A F UG T ALK TF B TS RAR L — N A R S A B E A
W ABCHIER: ER B AR N A AR RS QAT E R AT RIR 26 ] E
e
B RAfEEEN:
1 SFHHOERRRAERIETG, THSIGEFR YK AB SN S K,
2. AAXFHIAEERRTRAENMIA LML F fafo R F/7 S48 £ & ik ik b AT

R

After discussion of clause 6.7.4.2 by the audit team, it shall generate the audit conclusion which
includes the following:

a) The conformity level between management system and audit criteria;
b) The effectiveness of the implementation, maintenance and improvement of management
system;
c) Suitability, sufficiency, effectiveness of internal audit and improvement ability;
d) The most important positive and negative conclusion in the implementation of FSMS;
e) The conclusion of audit team.
f) Make suggestion when necessary.
The final recommendation conclusion in the audit report shall cover tasks assigned in this audit,
these tasks may include:
1) Initial certification -- recommend certification registration, not recommend certification
registration
2) Surveillance, recertification -- recommend maintain certification registration, not recommend
maintain certification registration, recommend suspending certificate, recommend withdrawing
certificate
The audit conclusions may be in following forms:

B Recommend registration or maintaining certificate : When there is just minor

nonconformity in the audit finding and corrective actions have been taken and verified,
then recommending registration after initial certification and recertification and maintain
registration after surveillance audit;

B Recommend registration or maintaining certificate with conditions: when there is major
nonconformity in audit finding and correction plan of nonconformity has been made and
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part of the corrective action has been implemented, then recommend/maintain with
conditions based on the situation.

B Recommend suspending certificate: during surveillance audit, if there is breach of laws
and regulations of the certified organization on-site or there are
quality/environmental/safety accident; it is found during on-site audit that nonconformity
issued last time has not been taken effective corrective actions for more than a months;

B Recommend withdrawing certification: no effective corrective actions have been adapted
to major nonconformity for more than six months after suspension of certificate.

B Not recommend registration:

1) There are major defects in auditee’s management system, which does not meet
requirements of certification standard and compliance requirements.

2) It is found that the auditee has major quality safety issue or other major violations of rules
and laws.

6.7.5 Z JF Kk 4L Conducting the closing meeting
THAHERGEEE—RIGFTFEXH RS, FERELANEEH. BFHAKEH,
VAR W A% T A% B AN B 69 7 KRB WAZ A A8, 46 X TIAER EF R T L. THA
KT CRRk2XEREL> (MFP0316) A& XA ANEZHAYAB, ALBRA KO FR.
b Z B, T VAR W AR R I e XS AZAT A 6 TR
ARGV EZN Z:
® THEAMRLE: TZAMHIINRRTHENTLE . FIATF SRS FEIKRRGLEZELITH
FINEF R FHEIRE 5 KT
WA Tk
TLBA 353K % F A% 7 4 5 T A SR AT 2] I e 2 E AR 669 B 18] 2R (e AT B AGE B AL
SEAEINGE L L AT 52462 IE 55 2] JE 4556 89 BT R, A A% 37 69 K 3E B 2 7 £ — ANAAE 8] A 45
RATEBER)
® L ICAS A RAF & R IE R LA (84 BATRIEEK. FHARIEEK,
ICAS 2 Mt3rif 2. ICAS B 2. KiE (F) [F#EF (BH) 342) ;
LB ICAS H 2 R%- RFHE T,
BHEdZER;
FNTETE 45 Fo AR & 094 A & K
T NIER B ARE R
SR RN SR RO 5
T BB AL
AL E R fow Fid A2,
OHSMS 4 ht, mERMER L F R AOHSEEZ T ENERE, A RAR T EHA

R A 7OHSH R} TR E SR AL, B AR LS ; K3 RitFREFHEY,
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AREVAT LA AR E P M F AL HRZE X THFHERARERGET B ER
B A3 13 AT AR e HEAT AR S 9 9 8 SR A2 9 B4R o 3 438 R 4R SLICAS i
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Closing meeting shall be the formal meeting attended by both audit team and management of the
organization and it requires the attendees to sign. The whole audit team, relevant leaders and
personnel form auditee party shall participate. It is hosted by audit team leader and the audit findings
and conclusion is issued in a way that is understandable and agreed by the auditee party. Audit team
leader could use ‘Closing Meeting Checklist’ (MFP0316) to prevent some relevant part from being
omitted. When necessary, there shall be explanation for audit findings and understanding of audit
standard.

Main contents of closing meeting:

® Audit report: determine audit scope, nonconformity, and comprehensive evaluation of
management system, audit conclusion and distribution of audit report;

® Re-affirm sampling method;

® Specify and confirm the time requirements for correction and correction actions against the
nonconformity taken by the auditee (specify limited time of implementing corrective
measurement before certificating when make recertification so as to make new certification
take into effect before the ending of last certification);

® Specify the process of nonconformity dealing process and verification of correction

(including voluntary verification of correction, verification of correction by the audit team,

ICAS registration department assessment, ICAS managing director’s approval and process of

certificate issue (initial audit)/qualification maintenance (surveillance);

Specify relevant ICAS service and activities after audit;

Requirements for surveillance audit;

Requirement of use of certificate and marking;

Reaffirm impartiality statement and confidentiality commitment;

Requirements of auditee information communication;

Problems that are to be clarified;

Explain processing procedure of complaints and appeal.

During OHSMS audit, the organization representative shall be required to invite the manager with
legal responsibility for OHS, the person responsible for monitoring the health of employees, and the
employee representative responsible for OHS to attend the end meeting; Participants should sign in;
Reasons for absence should be recorded.

The organization shall have opportunity to ask questions during the closing meeting. Any
disagreements on the audit findings or conclusion between audit team and organization shall be
discussed and solved as much as possible. Any unsolved disagreements shall be recorded in the audit
report and be submitted to ICAS registration department.

6.7.6 I FAZLE R AT FA%AZ & R FAZ LA 09
WAZEK G A EF AT & E R FFARYE KFAZILAAEE £ (MFP0309) xf48 X F 4% S
AT EF R REREF ZEFHAN T4

ICASP03C #8117 Page 40 of 63



ICAS A4 7
L L E 2423685 48 % X E 801% 200235
QMS. EMS. OHSMSikiIE® B4 5 Tel:+86 21 51114700 Fax: +86 21 54253541

Collection of audit information and audit documents before the end of on-site audit

Audit team leader is responsible for collecting relevant audit documents according to Audit
document checklist MFP0309 and complete the process of confirmation such as signature and stamp
as required.

6.7.7 % A4 Audit report

THRE G FTAZAK G T RE, P FAZIRE N B v FAARSE F 6945 & B AR AIA
JER R AN &, E AT 8B RIKIEICASH 25 T+

ICASERA R R IHAMAE ZA R B FAZIRER AR, ARG ZM NI ATIESE

Audit team leader is responsible for the preparation of the audit report and its content. The audit
report may be attached with necessary evidence or record of related truth for the certification which
includes words or photos, videos and other audio materials. The information in the audit report shall
ensure that it could provide sufficient information for the certification decision and requirements for
this information shows in the quality management manual of the organization.

ICAS service personnel or other appointed personnel shall submit the audit report to organization
organization and keep evidence of signing or submission.

6.7.7.1 B FHIREN, BERSFRFORLD, ARRIFNAETEEIRR B ZOIEE
B0 E BRI RO
When preparing audit report, for each item in the report, it shall be evaluated in regards to the

organization’s management and control of processes and activities covered by management system
6.7.7.2 BHF A FIEN, FEXEIFITFIIELL N TR RAF SR 2 EHREA 2
INIEIE F5 Ao A HEAR & 69 LA R L

During surveillance audit and recertification, special attention shall be paid to the following and

record shall be made: the changes of organization with certification, effectiveness of corrective
actions of nonconformity, compliance of reference of certification certificate and certificate mark.

6.7.7.3 BINEF AT, &M IZKIEL LR E—IRIE R B 09 F AR R BAT GO BAT IR BOAIEF
Mot & st E—iAIE B 1 BAR R EBAT G BGRAE 9 T BB ER T T AR E
Before recertification, operation of certified organization’s management system during previous

certification cycle shall be evaluated; and recertification audit shall pay attention to weak links shown
in the performance evaluation of management system for previous period.

6.7.7.4 X T FIIKZAFRER B ZA®RR “H&7 . “BAFS . “THL KL
&N & The selection and description of the three options in the "Management System Audit
Overview" column: "Conform", "Mostly conform”, and "Not conform™.

1) A “HE7 , RRBFTEXTEGNEGE, AARGEZER, Bp, RIFBET R AR
T 5

2) At “BAAFET , ABAEANROE T E, HAHAE-ER—LERL. HITLTIEM;

3) Ak “FHET , REBANEHEG @, FALT FAHFER (BHEBRAF ST EFHE) ;
T R T “ERARFET , BTG @EEF I E@IFNIASL, TR LGRS L2
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TS KRG T, IFANTRAGAE; &7 “THEE" o, REBELFERY R
269 f @R, LEAMNX—FEEEYGEDEL. BIA T R @I AR Bk A g Bt
&, PPAARX—F@EGFENLERA FE

1) Selecting "Conform™ means that after reviewing this aspect, it is deemed that all requirements are
met, that is, no non conformities or observations have been made;

2) Select "Mostly conform™ to indicate that there are still some deficiencies or observation items in the
corresponding point;

3) Selecting 'Not conform' means that a non conformity item (including minor and severe non
conformity) has been issued in the corresponding point;

If the audit team selects "Mostly conform”, in addition to a positive evaluation of the management
situation in this point, it should also briefly describe the areas where the auditee hopes to improve or
improve, or the content of the observation items; When selecting 'Not conform’, it is necessary to
describe the negative evaluation involved in the non compliant item; There should also be a positive
summary of this aspect of management. When there are no negative evaluations or improvement
suggestions, it is considered that the evaluation results in this aspect are "Conform™.

6.7.8 RAFGMRE AT LI REIRER 7 X, Cause analysis, handling and verifying method of
nonconformity

T ALK R KA AT R AF S 69 A% SRICASH AL 69 A AR 7 69 AR 51 57 R 37
R A, AR RAE T AEHA B IR 89 A B (ICAS T AR T At F B
PR M, R T B LRI BTk R Ik 2 JE e 2 SE R R 09 R UM, RAF A0 AR R B X
FAGIEHE R T IR, X RAF A0 R AT F e IR 09 EE N T RIL K, AL BEIFEFER
ik, FFEEAIIEA 4 R Fn L 4R),

Audit team leader or personnel making nonconformity appointed by him or designated by
organization is responsible for closing nonconformity, and ensure nonconformity has reformed in the
fixed time (personnel designated by organization can review organization’s documents and verify
validity of corrective measurements on-site when necessary. Evidence provided for solving
nonconformity shall be recorded, make auditor confirm if necessary. Inform organization of the result
of reviewing and verifying.)
6.7.8.1 FAFEIMA R ) AR EXFREF—ARSENELKRRGEZR, JAREHTFE 8
B AEIE B VAR ER 248 BT 3R & S IR SR = 8915 2L, Definition of nonconformity: lack or not
implement and keep the requirements of one or more management system, or doubt the organization’s
product or service quality according to objective evidence.
6.7.8.2 RiF&H5 K PELRFA BT A MiEm Classification of nonconformity: major
nonconformity, minor nonconformity, observation

a) TEREE: B AR LT AR MFESFH LR, RER—ANAZEFTRS

AR BB R FHEANTF M KI5
BRI/ R R A BARR TR H AT (RMURTAT) A& MEER, Lk

FER AR K I T A1 R e 4 09 3 A AL 69 K iE o S
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c)

BE AT SR G FEREE. FAGKE;

WRTAIIRAN LA L5 LR F/ AR RAR X6 ARG Z R A EFAZR, @i
T T ARE;

R T AT R R B A AR B E E R R 6 SRR, A EAEMSITAZ F e A
&

FERAR BRATEP AR FEFNERR LT,

A IHEAF A, T LB RIS EH

© A — F P IE R i AR R ALY A HUME BEAT IR 4E

2048 TR 5 B A A AL A 2 R At

RICEIE R N C e SN E

WP RSN LR

R IE R R AR IR BN ERRER F/ERAERR. S EZHRR E BT
) ad kA ARG AR E LT M.

REHBRREEERZMEN G ZR (FoZA BOFLERIZNRL)

ik R EERRZMERZ R,

L e TG RIEG A ERILT B sedell, T At EEEIEN P EF T T8,

FEARYE T S0 AT 5 AL RV AR BT, 3NT 3989 7 5o &3 Ja Adfel AL R & 51 A& e

B AT A8 5 B R i R B KA REME R

LRFZP AR EL LN

BMAAER: FARIRZHITFSNEZR P X —REFRG L, HEH-T RPIUT K

I B Ak F 89 & KA

WER: MERA A GIEFEA LTS, RETHEATHE. ERAXTHTZ
TH)F R

Classification of nonconformity: major nonconformity, minor nonconformity, observation

a) Major nonconformity: Lacking or fail to carry out/maintain one or more requirements of standard

clause, or several minor missing within one factor causes the loss of control of certain factor.
Organization’s EMS/OHSMS can not meet following compliance requirements and can not prove

that organization has achieved compliance commitment initial and continuously:

Compliance with laws and regulations in management policy;

Organization has identified all requirements of laws and regulations related to environmental
factors/hazard source and keep it by reviewing regularly;

Organization has determined how to apply it to laws and regulations related to environmental
factors/hazard source and will consider during the process of EMS;

Having fully identified requirements and changes of laws and regulations in objectives, index
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and scheme;

Taking corrective actions immediately for violated issues;

Having evaluated compliance of every laws and regulations;

Having verified that organization has capability to take corrective actions;

Internal audit cover all relevant elements of compliance evaluation;

Results of compliance evaluation has involved in regulatory.

Organization omit or doesn’t identify and evaluate main environmental factors, and can not
control the operation of environmental factors/hazard source that make great influence on
performance.

Or the organization:

B Cannot meet the applicable requirements of QMS, such as no complaints handling or training
system;
B Cannot complete the applicable requirements of QMS;
B Data survey of marketing represents products defection and can not take appropriate action to
correct and precaution;
B When using machine according to the requirement of label, products will cause danger to
patients or users;
B Current circulated products obviously do not meet organization’s requirements and/or
regulatory requirements;
B nonconformity in last audit occurs again.
b) Minor nonconformity: not meet the requirement of certain clause in nonconformity isolate; or
having not implemented or deviated from the requirement of clause.
c) Observation: no enough evidence to prove nonconformity or belong to potential nonconformity
which the auditee shall pay attention to.

6.7.8.3 AT 4 6933 7 X,: Verification method of nonconformity:
a) TERAFAL:

WHF A e BIAER, S ERFAAMALS R A F 2 R Fe 2 ERE R I EAA, HE
RFAHATHORIENRELHF SR TR RTZARRGNAME ZAR S LG LT H R
B, FE AL B R TR TG 2 ERE00 A B0k S AT IE, BARET A 5 ARYE WAL A
LSRRG H R, RIEFTEAL T FTHARY TR (F1RAER® ERF6R RKE
BIAZAR) R EHAER LR IERAM A9, TIEAZAERUSIER LI, A1k9A
TE LR PN R B AL R o
b) B IFFA:

MRANIEFe BARIE R, W BAESOR A (FIKIERAF 650 5% 36 2] i Fo 2] B 3436 69 B R
JAEINIETE 35 A I Z 0k AT) - ICAS 2 I Fo 2 EE 3546 B 526 2R SIEAM A, LR T A
S KM B @A, LTI Z TR TG 2 BB A ZERATASH A L
AN R Y B, AWM RZAR ST ZERABERT, LEEGHERAERETE
TRFEF AN FLI0KR A R XY R R EEFORIERAM A, TIAEALAEH 5L
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FBRE, ZAMABV ARG EH R FZAMRGIERH A, TIGEBALFRUGIER LE, W
RIGEBLEREAER R BETEE, *RWAZH A OR AR L EHETR], LA ZET
AT R BF M AR L i

a) Major nonconformity:

Corrective action for major nonconformity shall be completed within 15 days, and corrective
evidence and actions shall be provided to our company, auditor or team leader who had raised the
nonconformity and request written verification or someone assigned by body conduct written
verification firstly. Also, the body is required to appoint auditor to conduct verification of effective of
corrective actions on-site when necessary. For details of the date, it shall follow the date agreed by
organization and audit team. For organization which has failed to provide corrective actions and
evidence of its implementation within the agreed timescale (longest period for correction for major
nonconformity identified in initial certification is three months), the certified organization shall have a
withdrawal; and no issuance of certificate for the initial certification organization.

b) Minor nonconformity:

The applicant shall submit ICAS correction, evidence of corrective action and its implementation
within 30 days in initial certification and recertification. The time limit for recertification
nonconformity shall confirm by designated personnel before the certificate is valid, and the appointed
auditor verify the validity of corrective action on-site if necessary. When corrective action can not be
completed in a short time, after communicating with the agency designated personnel and auditors
decide whether to confirm the effectiveness of its implementation at the next annual audit. If certified
organization has not submitted evidence of corrective actions and output within 30 days, its certificate
would be suspended; if it has not submitted evidence of corrective actions and output after 3 months,
its certificate would be withdrawn, for organization is certified for the first time, it would not be
issued certificate. In the surveillance audit, the auditee shall submit a corrective action plan within 30
days; its effectiveness can be verified on-site during the next surveillance audit / re-evaluation.

6.7.9 T AF &R B 21 SE 6 F g 2L 32
AN &R B2 EHH, ZAEAT FWA, BaEBARFPO6 CFif. £ F3A5) i

SN

® YA LT WA AR A9 RS BT T AL R AR R P IR0 TR T A R R
89 4 DURT
® LiEMHFRARLGWALR ALK EM RS
Dispute Handling of nonconformity and Corrective measurement
For nonconformity and corrective measurement, when there is a dispute, operate according to
ICASPO06 Appeal, Complaint and Dispute Handling Procedure:
® \When organization has irresoluble disputes over nonconformity raised by auditors or
requirements for corrective actions raised by auditors;
® \When there is irresoluble dispute between register evaluation personnel and auditors;
6.7.10 # k4 4% Terminate audit
AAELTHAM, FHZARLEFTH, FETRE CKEFHREE X, ZiFeICASHE:
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1) ¥ AALLLFEALL FAMHAA ERXF—K;
2) WP HFEREHRTEE, FHEHRERAT, HA:
3) HHWFEFTHEARSLEZTRGEFEIL, 4o

MPTERBEALLEFRETINEGEE ABGITHHFT; R

2R AR R I AT 2 KA R 89S B N AT A F Fe A R S0 IR (e A R A I KT A,
WA FRE, TV, ARAEFZIZ S IEFTEZ); X

INGE W AT E BT IA AT A A 6 SRR (e D AR LS. ANl XA
R FE AR F AT B BB ) S

&b ik AR SEMSIGEAR 2 BOR A RS RO RIEA % F 4 (EMSIEZEA)

K F AL F AR B, FARAE R T IR AR O AL F AR B BN KL LT AZ AR

(MFP0399) &, JZICASHE/E T4 LT BIFLFHAR, % L ILFHREE F
WEARRLZT TR, ThERLIEFTHNR AL FEFzmsE2> (MFP0399) .
When following situation occurs, audit team shall terminate auditing and report to ICAS by filling out
Conversion Form of Audit Termination:
1) Major inconsistency is found between enterprise’s actual situation and what is in the application
materials during audit;
2) Enterprise does not cope with audit, therefore, audit can not go on, explanation:
3) Other situations that prevent audit procedure from being completed, such as

Enterprise could not provide authentic and effective administrative license for production and
business it undertakes; or

Enterprise could not provide evidence of production and service provision within scope of
certification it applied (e.g. Enterprise does not perform production on-site, enterprise’s production
facilities, techniques and personnel could not perform the normal production of the product); or

Certification applicant could not provide legal evidence demonstrating it is entitled to its
production-site (e.g. Enterprise fails to provide authentic and effective purchasing contract of
production-sites, renting agreement of the site, acquisition agreement etc.); or

Enterprise could not provide legal procedure for environmental assessment as required by EMS
certification standard and statutory and regulatory requirements (EMS certification applies).

For audit items that has been terminated, audit team shall write down the work has already been
developed and reason for termination into Conversion Form of Audit Termination (MFP0399). Audit
team can only terminate the audit and leave the organization after ICAS’s approval. The Conversion
Form of Audit Termination shall be delivered to the organization by special person. For reasons which
may cause audit termination, see Conversion Form of Audit Termination (MFP0399).

6.7.11 x4 Audit closeout
— M BRW S E:
— B FAZ G TR LA CEBRARRLF. —EFZLERRRALFE 1 X3t

., FTHAKAIZERSE R ERT B, FRAGLIAINE F AT A R T A A
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J& 77 T AT - BCF A IR T AR I BRI eEHR A, SRS AL
FEGERF AL NG T AT =R A8 1R L4
® WMBIEFRFNLEERRARIZ ERBER—K, A RKRERZRIZ & T L~ e
Jo By BRTTRBEATR T AR, &7 KRR G2 F 5 wis LR LIREALA £ X £
T A T AR RBAT A B R B3R
IR i ROR A A 3R R P AR AR 69 1 L
EINMBEETRE. FRF. R4 FH, LHasdnm;
AL RE % vl L — INBH A% B 89 89 54,
—MBRFBERE, FEAREAATR CEERRILE. —HBEFEERZFEAFE
F RO BRI FAZLE R A EE. QQA X A& AT i# 42 ICASF 42 o
ZHBRFEEE:
WAL A A — B e IR AZ TR B PR AS S AR AT AT, AR T AL
ILFT 3 F M 458K R — o
® FHAKRXLBTHARKE LK ZFHA O ELTHE, TAHAKRILZILGAR
KA 2 ANTARE B N T2 356525609 A S0 Fe i A M BTN K ) o 2] EE 356 R it R %
KB TFTERIHKAARGAREAZR, FHFRIFAZXMA L. FHAKE RIE
B A Ty k3 K P89 R A A A
® xPIEMERAIAGES R AR PR W 4G FH, FAAA K AR X0 F R A AR AT
RIPARAR 6 AP A 78
FHEEN, PRIAFEZRE, TEREVIRIRBEFARLBITHEREIOR, §FHA
K55t

Closeout of stage 1 audit:

The problem of stage 1 audit is found to be provided to the organization in the form of
"management system document review, stage 1 audit conclusion and list of questions”. In the
"Requirements for rectification” column of the form, the audit team leader should specify which
issues need to be confirmed before and after the stage 2 audit, which can be confirmed at the
second-stage site, and inform the organization.

The problems that need to be confirmed before the second-stage audit before the second-stage
audit can be carried out include:

® The actual situation of the organization is inconsistent with the written information

description of the management system, especially the products and services described in the
written information of the system, Department settings, responsibilities and authority,
production or service process, which are significantly different from the actual situation of
the applicant organization.

® The period of operation of the audited management system is less than 3 months.

® Violations of laws, regulations and mandatory standards are found;
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® Quality, environmental and safety incidents have been found in the organization, and they

are still in the period of correction.

® Other problems which may influence the objective of stage 1 audit.

After stage 1 audit finishes, audit team leader shall first of all complete List of Conclusions and
Problems from Management Documentation Review and Stage 1 Audit and submit it without delay, or
inform the audit result to ICAS registration department via telephone and QQ messenger.

Closeout of stage 2 audit:

Audit team shall analyze all information collected during stage 1 and stage 2 audit, and agree on
the findings of review audit and audit conclusions.
® The audit team leader or persons designated by him shall confirm close of effectiveness and
compliance of corrective actions in two working days after having informed that the auditee
has received information of reforming. If corrective action does not meet the requirements,
they shall immediately contact the organization on the same day to explain requirements, and
track until closed. The audit team leader shall adopt suitable methods for confirming the
nonconformity.
® For the problems put forward by registration department in the process of deciding
certification, audit team leader and relevant auditor has responsibility to make explanation
and take corrective actions.
Audit report shall be submitted by no later than 30 days after the end of audit when close out
audit; audit team leader shall be responsible for it.

6.8 iAiEk & Certification decisions

6.8.1 FAIEHR E OLAEL T RAELINIE & KRG D AIETL B B 47 SR FAAGE U A TE 3 24T
iAiiE. Certification decisions includes granting or refusing of certification, expanding or reducing
scope of certification, suspending or restoring certification, withdrawing or renewing certification.
6.8.2 AGER AN A& LT AZ 49 AT . Certification decision makers shall not be the
personnel who conduct audit.

6.8.3 f F LA EAT AL BF BIRA GIUIERZ, A FTHMEMIERZOAR T E D BA—
& &R LT AR RHEAE LR F £ Lt ) ZRIGA R ZA T LA AL R
For the certification decision of quality management system of engineering construction enterprises,
at least one of the decision maker personnel should have the same professional competence

requirements as professional auditors or technical experts in this field. This person shall have the right
of veto for certification.

6.8.4 EMIRIAGER RA R A KRR T AT, B TRF & Fodk X A T4 6 6 2| IEFo 2] B4
oy PATWAZIRERATAAZ; BAINT RGEEFHAG; REDRINIER T E L,
Before making the certification decision, certification decision maker of registration department shall
complete the examination and acceptance of correction and correction actions against all
nonconformity; review the audit report; confirm whether the audit objective is achieved as well as
complete the management of certification decision making process.

6.8.5 AJER B RARAE HHZ, ILGAIER £ 42 F» ICASP10, For the process and management
regulations of certification decision, please refer to ICASP10 ‘Certification decision procedure’.
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6.9 & #iAEMaintaining certification

6.9.1 3k )5 49 % -E-Surveillance after obtaining the certificate

6.9.1.1 ICASH; T F 4% 7 L& AN X WEFFHhH#ATE T, T EEIRATCE N AR LM
8 R IR An R #AT B AL, R RN H B K IEA R R L HIKA G T £ 0L, ICAS appoints audit

programme managers to design surveillance activities so that representative areas and functions
covered by the scope of the management system are monitored on a regular basis, and take into
account changes to its certified client and its management system.

6.912 FHFEEEAN R 7 RPGE T FoA 2009 7 %, 5 TOMS. EMSZOHSMS ¥ & 4% &
AR EYEEFESRIT K, WRINEEWHE —RBEFAZEAES LR B RI2NA R

ZENEBFYBAREE—RTBELRAA (BHENAAFRFHZ—K)  STEINEH
WAL (Rofn A IEVE R R IE A R R A& RN B WA e, FRIEA R E AR KRR
BT E B R BEF MR, 2RKE G AaELTISNAA. FNAEH—, AELGEELE
CARFEBEFAZLH O RIUA R BB FAZARI LR L E,

Audit programme managers are responsible for taking appropriate and effective method. For
QMS, EMS and OHSMS, surveillance audit shall conduct at least once a year, first surveillance audit
shall be conducted within 12 months from issuing day of certificate. Subsequant surveillence audit
shall be conducted within 12 months of last audit (and every audit shall be conducted every calender
year). When it’s meeting surveillance audit deadline but evidences shows that the certified
organization is not qualified for surveillance audit, the certified organization shall provide relevant
evidence. Deadline can be extended for surveillance audit, however, it shall not be over 15 months.

Every Monday, assignments department shall report to the management person arrangement for
annual surveillance audit and list of organizations whose surveillance audit has passed the deadline.

6.9.13 BEFZ R CFHETE> (MFP0394) XiZ&)3f11. AR, FHRE SN
RHERF, BEAXNELAEMRTENTZEAIL, SUREEPNMAMER, FFKFTHEOTHE
o —ANAERMN 0 BETELE SRR TR FhA R Bk H W AR £ KR
WG BAT, LFOHRIVKAL: THERE. THKRZR R fo L5301 (IEIE B Fotr
WM IR T) e B R D A RRE AT, AR, 28RN E T — kB EE
RENIR. FHRRIRGAE, A CFZAREELY PP UEZEHLH. Surveillance audit
programme shall be based on the department, activity and regions concerned in the audit programme
(MFP0394), the audit shall cover all the factors. Surveillance program shall consider the audit
findings from last audit and be applicable to the organization’s management problem as well as
consider the feasibility of the audit. Surveillance audit occurred within one certification cycle shall
cover all departments, process, activities and areas. Each surveillance audit shall be conducted on-site
where the organization obtained the certificate. The department / position that must be audited : top
management, management systems planning department and main control department (including the
management department of certificate and mark use); adjustment is allowed when the original plan

can not be performed, but it shall also consider the adjustment of processes, activities and areas of the

next surveillance audit, and explain in remarks of the ‘Audit Flow Sheet’.
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6.9.14 BHETHMARA AN, BARRABATHVZARKRTIRGEFLFTFER, R EEVASY
AR AVA LR, FAZ G Ik iE i T AAE 56.5.269 % K, If there is only one person in
the surveillance audit team, he/she shall have the ability to fulfill responsibility which is applicable to
the professional auditors of audit team leader, if the surveillance audits by two or more members, then
assignments of the audit team shall meet requirements of procedure 6.5.2.

6.9.1.5 % B 4% Surveillance audit

W EFAZ B 69 R ISIE KGR LR 69 % FEAK A 4o QMS. EMS. OHSMS £ #4135 47, 54 &
HRIEAR 8 T, TTAEXT QMS. EMS. OHSMS /= & 49 % vl , ST AHIAST IAIER R HF 4T &
BEVHES B OSTIANE:

a) INEARIM . FTER. TEATA S TE. F5. K. KRR FTLF
WABFACHE AT IR 28 AR R RS E BAR A Rk R 2 28 AR R BAT A U 09 % vm

b) ZIRE T4 T4 RAERREFTHNEZ R ELTHRERRRNZRXELEF Fo
H RIBAT

C) RIBLLPR AR B T4t BT 4 AL 2T 49 A A IR 8 ZIKA . IRITE IR
A BRAERZEEEERRAALER DM T FIG R PO 22 4 50 R X 89 7%
)8 B L

d) BRAEFERT EHRFNFEZIAFSMEGES (EMS X OHSMS /) ;

e) LshapAn X Ziieifz &AL s (EMS B OHSMS # /) ;

f) NARFEZRAEEIFFOERABR TEIARAR FLE KA R R 228 IR A Bt
7 3R IR

9) A LR A A9 2 ER AR IATIE, A ALY PR RA XL

h) EEARRBEENETH T REEEANZN, RERFEFEGMEANL, LFRALELTXREZ.
¥ BRAfEREZEFH. F4, WX AR,

i) AFREZ AL EERUF; 48X T RIFPT R

) REEBRREEZLRZTAAFN GG AT EI. BAREA ENY, RIEARENIEE

Wi AR B AHAE R T B,

K) i P FodF E4% ) RATINIE 7A&69 5] A AT A 6B XA ICAS 48 X 49325,

The objective of surveillance audit is to verify if the management system of certified client such
as QMS, EMS and OHSMS can operate continuously, and the influence that caused by organization
operating change on QMS, EMS and OHSMS. Plus determine the continuous conformity of the
certification requirement.

Surveillance audit shall at least contain the following aspects:

a) Changes of organization’s structure, licensing requirements, principal, products, processes,

activities, regional, documentation and other operating systems and influence on the validity of
the quality management system, environmental management systems and occupational health and
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safety management system;

b) Whether significant key points for realizing quality policy, environmental policy and
occupational health and safety policy are under normal and effective operation as required by
management system

c) Improve quality performance, environmental performance and planning activity of OHSM
performance of QMS, EMS and OHSMS according to organization’s quality policy,
environmental policy and occupational health and safety policy;

d) Whether the organization implements laws and regulations compliance procedure regularly
(applicable to EMS and OHSMYS));

e) Communicating information with external stakeholders and feedback (applicable to EMS and
OHSMS);

f) Result of management review and internal audit and improvement tracing of QMS, EMS and
OHSMS;

g) To verify last nonconformity of corrective actions to make sure whether the issues remaining or
re-occurs;

h) Whether laws and regulations related in management system covering the activities compliance
with the relevant provisions; whether major quality, environment, occupational health and safety
accidents, incidents occur, if occur, how to deal; actions of handling complaints;

i)  Whether complaints are accepted and dealt with without delay; actions undertaken against
complaints from interested parties;

J) Main management objective and quality objective/performance factors of each level are achieved.
For objectives that are not achieved, whether the certified organization has undertaken proper
investigation and adopted corrective actions during internal management audit.

k) Whether the use of certificate and mark or references of certification qualification to compliance
with the relevant provisions of national and ICAS;

6.9.1.6 BHEFTHRELLEMRAANENRFEFRGERF L. AFHZIEY TAZLALN
AT UG 47 SR8 R A & S, FHARE AT RIS TR LL. R PR
R RGUGERBNEIER BN I EAE SRS GAR A TFHILERFTHER
L0 A ITAE, ABAREE T RAFFIAIE.

Surveillance audit report shall contain the correction of each nonconformity found last time. If any
nonconformity or other circumstances which may lead to suspension or withdrawal are found by audit
team during audit process, the audit team leader shall clearly stated it in the audit report. The report
give suggestions on whether to maintain certification certificate. Independent and competent

personnel shall be responsible for the review of audit records and audit report to ensure whether to
maintain certification.

6.9.1.7 e AR A XA ERE R RILTA A8 K FALZ RKIT RA AT 38 % v IAE s 69 AL
B, BWEESRAAE GAEMAE. R ¥R %0 F1E. fubEs4 5> (ICASP11) %k
IR 89 4456 I significant change is found in the system or change may affect certification basis,or

inconsistent with relevant regulatory requirements is found, surveillance activity shall take relevant
actions according to the ‘Procedure for granting, maintaining, expanding, reducing, suspending and
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withdrawing of certification’ (ICASP11).
6.9.2 FiA4E Recertification

6.9.2.1 WA E R w RIRE E AR A 7 E AR B ESE S 3T — R, B ARRIEIE PR A
b AT = A A 347, Audit assignments are responsible for taking appropriate and effective way to

ensure re-certificate every three years, the certificate shall be valid for three months prior to the
termination of the certificate.

6.9.2.2 FHIFEEAFNETNE Y ZAR, BT HRERAR . BRAR R ridsnB R, 5
AT — AR IR MM AS . Audit assignments inform sales personnel of marketing department at

least 3 months before recertification and sales personnel shall inform the organization and quote for
the next certification cycle.

6.9.23 LZEFEKARKIEARG N FRFIFARAETRE L0, BINEFTHTHEEE —HNERE
A, AR FAZAT R R R Y F A F AR £0692/3, When the certified management system and the

organization's internal and external environment without major changes, recertification audit of stage
1 audit can be omitted, but the audit time shall be no less than 2/3 of the number of man day in initial
audit.

6924 LEMKA, WRREIKRRGEBEARE Gk EEE) AETRETEN, BAETH
EH TR E BA % — - If significant changes happen to the management system, organization or

operational environment of the management system (such as change of legislation), recertification
needs to include stage 1.

6.9.2.5 FIAGEW A% A9 KR E AT AT — ANAGE R B A 3 KGR R 6 S BOFAE T DL S BOAE W
M R R R ) A AT —IAE B A A S RS Ao R 0 M F AR 69 TAR R BMEF M
MW AZE N AT G AIEEGERA T TR EEIFAETEMREF T AT FK. Planning for
recertification audit shall be based on performance assessment of certified organization during
previous certification cycle. preparing of recertification audit shall consider work arrangement for
performance assessment and retrival of surveillance audit report of previous certification cycle.

During recertification audit, audit team shall pay attention to weak link in the performance evaluation
and record it in the audit report.

6.9.2.6 BIMEFZH)ZRATr ik 56.63% A FHME; B a@E43 T 57 @ eI F %
a) AN FAIRE L REGENEILIKR AU, UROIAIETLE 935848 Xt foiE B
b) Z4E K69 AFRFFE AR R R 20 JF BT AR R, A & ARG A KIE
C) B HAKAR [ SLYLRAELL LR B Ax o BAR A TN 45 R 77 & 69 R 2k o
Requirements of recertification audit are the same to 6.6.3 in stage 2 which shall include the on-site
audit of the following aspects:

a) To view the elements of entire management system combined with internal and external

changes, as well as continued relevance and adaptability of the certification scope.
b) Commitment to maintaining the effectiveness of the management system and improving the

management system which aims to improve the overall performance;

c) Effectiveness of management system in realizing the objective of certified organization as
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well as management system expected result
6.9.2.7 BiAIEHRBO.8Z R L INIERE, A XEHLI GERFRA. BRI IR B Hix.
A F>  (ICASP11)

BMEFHAREZRFACTTZR, FE @AM ANGEEFTZRE. E—RANAT K
T AER I BN TFF S0 BB Do N F8 R B E KAk ) B9 IAIE R ZA T AR SR W H A%
BB KT 2T 0 A8, AEFHERIAIENG R E, FFBIAEFTE T LI " ERFE
R, R #26.7.8% R IE ) IE Fo 2 EAG I HATIRAE, IR B AL RAE A A AT R R — TR
A 620 T B 28 4R ) 2 69 2 B Fe 2] EE 583 R o

Certification decision of recertification shall be made based on requirements of 6.8, relevant
conditions refer to ‘Procedure for Granting, Maintaining, Expanding, Reducing, Suspending, and
Withdrawing of Certificate’ (ICASP11)

Report of recertification audit is same as required in 6.7.7, meanwhile it shall include retrival of
past surveillance audit report, corrections for each nonconformity found from all audits during last
cycle. The company shall have adequate audit personnel with capacity to review files and other
information about the auditee independently and make certification decisions correct. For major
nonconformity in recertification audit, correction and corrective action shall be implemented
according to requirements of 6.7.8 and to verify, the certificate shall be completed before the
expiration of the original certificate. For general nonconformity, verification can be applied to
correction and corrective action plan made by the organization.
6.9.2.8 % T BIKIEIEF 694 B, dv KA B ATIAIEIE 45 49 2508 B B AT Tk T BAIEE 3 ik 2
BeAAEH; KA, £ LAAEIE S A9k BT TR T AIEF LA™ ERFER (BLiA
JER BT AR WL T B A AGEIEH 69 X0 B ), FIAGEIE R 69450k B 9T AT B AT IAEE
P ey B, JEH B8 AIAERIE B B 8 R T AAER Z B #.

Jo R AE B ATIAGEIE S ZOE B A1 AT, ICAS K AL Tk B AIE W AZ ™ T R4 650 524689 2
JE o 2 JE R AR AL HEATIRGE, W R T ABIAGE, LR 3EKRIAIEEF 698 200

B ATAGEIE B BB )G, 4o RUGEA AL GG A N TR ALY BIEE S, W T K
FINIE, TR EE Y #AT—RE ZRBEFT A R KIEIEF 69 £ 2 B B P T Ak
JEREAA, LKA AT E—ANAIER

With respect to the validity of the recertification, the recertification activity is completed before
the termination date of the current certification certificate and the replacement certificate is
determined; or, the recertification audit is completed before the termination date of the current
certification certificate and there is no serious non conformance (at this time the date of the certificate
decision can be later than the termination date of the current certification certificate), the termination
date of the recertification may be based on the date of the termination of the certificate. The date of
termination of the pre recertification. The renewal date of certificate should not be earlier than the date
of re certification.

If ICAS fails to complete recertification audit or to verify the correction and corrective action
implemented against major nonconformity, then ICAS shall not perform recertification, or extend the
period of validity of original certification certificate.

After the current certificate expires, if CB can complete the unfinished recertification activity
within six months, then it can renew the certification. Otherwise, it can only be resumed after another

stage 2 audit. The effective date of certification certificate shall be no earlier than decision date of
recertification, and expiry date shall be based on previous certification cycle.

ICASP03C #8117 Page 53 of 63




ICAS A4 7
L L E 2423685 48 % X E 801% 200235
QMS. EMS. OHSMSikiIE® 2425 Tel:+86 21 51114700 Fax: +86 21 54253541

6.9.2.9 JEFABM KAUG . WRT ERAINIESF 6915k L3 ¥ FHAIE. TS & F KX
THAE, BREZHILFTRA TR, 2250 FTH. A5 R MNARELKR T LA L.
BT LR B AT T T & S Y T A ) Bl — I B RN F M. A EEIRR T
f S AAPTMENE e RR b BT EE E R R ARG TTIER) . PTOR F A AT 1) 49
AERLE R FRILT. TR A RELRARR AL, ZEFERENRFEEREH
ZAE. IER AL AR R TIAER R A,

After the certificate loses efficiency, organizations can re-apply for certification on the basis of
the original certification of the contract. Audit department shall arrange document review and whole
process and all elements of the audit according to audit plan of initial audit. On the basis of
understanding organization management system, and under the premise of ensuring the effectiveness
of the audit, it may be appropriate to reduce audit time and arrange for a non-site audit of first-stage.
Understanding of the management system shall be established on the basis of the gathered information;
the information collected shall be sufficient and verifiable. All the adjustments of audit time and the
reasons shall be recorded. The audit fees shall be timely adjusted according to actual man day, such
audit shall require recertification regarded as initial audit. The effective date of the certificate shall be

no earlier than the decision date of the recertification. End date shall be based on the last certification
cycle.

6.9.2.10 #F FH& T AAIEP ik, (24 S ATIES L AMAT, ADRANEFTE IS EFH
AR T8y 2 EFe 2] E 6 R AL AT IRGE, W R B T ABIAIE, R R IEKRIAGEIE S 69 H 2
B, THIERAR BB RE N ke P, B RALPAF LA A IAIE T AEARIEAR A R L B A5
AL RANE B R AR T, %R WAL 3 R W A% -F K EH K.

If recertification audit has accepted but recertification audit fails to be completed or correction and
corrective action against major nonconformity fail to be verified, then it shall be given recertification
or extend the expiry date of original certification certificate. Marketing department shall issue
notification to require organizations to stop using accreditation and certification standards and their
propaganda. Supplementary arrangements shall be arranged when necessary. Under the condition of
meeting the certification requirements, such audit shall require recertification regarded as initial audit.
6.9.2.11 FAIAGERSE R IA = E FRT AL R E RS, TAHAE R i@ smily, ZiFF
A LT AR A —

If serious problems have been found during recertification which may cause major

nonconformity, audit team shall notify the organization without delay. Audit can be terminated or
changed to stage 1 after assessment.

6.9.3 4%zk % 4% Special audit
6.9.3.1 ¥ XIAIESEE Expanding certification scope
st F 3% T 69GE, ICAS R AT 3RIELL Y KIAGETE B 69 P i $AT IR F , KR Lt 249
WHES, FEZTEENPIRIERIELRGERRRZGET AR AN, VERRSTT T
KEGFRE o ¥ RKINIETE R 69 F AL E N 7T I3 4T, 7T fexf FRIELL 22 69 5 B-& 4 XA AIE—AL
AT, ¥ XONETEE M3 m iz F TR T,
FHALEBFFEARGEE, AT KCR T RN = Rf RS2 R0 FHE; £
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For the awarded certification, ICAS shall conduct review of the application for expanding

certification scope by the certified organization, plan and implement necessary audit activity, verify

the application and effectiveness of the certified organization’s management system during the audit
activity in order to make the decision on whether it can be expended. The audit activity with respect to
expanding certification scope can be conducted alone, and can also be with surveillance audit of
certified organization or recertification. The expanded certification scope shall be auditted in complete
element and process.

Audit team shall notice that when preparing audit plan, all-element audit shall be conducted of
products and services involved in the proposed expanded scope. When making audit conclusion, it
shall specify whether to recommend the proposed expanded scope.

6.9.3.2 I AT & 42 nf 1) 18 40 09 W 4% Short-notice audits

ﬁ%%?ﬁﬁﬁ%\ﬁﬁiﬁﬁﬁ v AT AR HATIE SR RATRIEARGIK R EA

H A BATHIN, LB, ZFF, TAFEARINEEN T (1~2X) @4 L3 LR T
f%%hﬁo@fﬁkﬁ%%T,ﬁm&ﬁmAHWVﬁ%ﬁkﬁTiﬁ A, JRiEHAZA
BF, B4R R e N IR M A R AL

PEELFZIFG L B, v B REKBEA XX IFORFTRLY EHEGITRE, 2
¥ 0ts: LiEAERet, i@def L3007, 2 RMIREFAM; 3. ik B A4, 430 R
TR EEBARRGTA 7@ BAB £ %o ; SR EHIRRZ L e 90 A0, 6.3FF
RO 2 EF 609 A k. AR Y B4R A A ﬁ+ﬁﬂ% v XAl A XAAT T
b Tt B BJE, F AR A L R 6 T 2 TR

For the purpose of investigating the complaints, reviewing the change, following-up the
suspended organization, or confirming the effectiveness of certification holder’s system operation,
when necessary, it can be considered to inform organization about the on-site verification against the
above matter in a short notice (1~2 days). In this case, the organization does not have the opportunity
to express opposition; therefore, the impartiality issue shall be especially considered when assigning
audit team.

When investigating correction actions of organization complaints, organization shall be asked to
provide records of complaints and corrective action, corrective actions shall include: 1. requirements
of regulation, inform related department; 2. recover conformity as soon as possible; 3. prevent
occurring again; 4. evaluate and reduce harmful and impact of QMS; 5. ensure coordination with
other management system; 6. review validity of the corrective actions. Only having confirmed the

effectiveness of corrective actions and madethe necessary changes of procedures, documentation and
records, it can be thought that the implementation of corrective actions have been completed.

6.9.3.3 JAiE4Z B 49 L # Certification Information changes
B g ar N G AR, A dhk. GAGETEE R A A AGETA R F R4 BT
FuF, AR FARBRHIAFF, ARARGERRR P XEEHTHTT L,
— BT, IHFTREGAHFTHAAT, AFERARAY M FHERAANRELTIEELRE
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NS Beo XA E R AMKNE—NBRFEE L AN, FHANE CFRIKRALF. —H K
TR R F M EE (MFPO374) » Fifmit XX L AT HEREREY (EAN) , &
B3 %F AR RARSE — IR R AR G048 RA5 ST W BRI R AL KA FTHER T 6T,
WAL RO CSE AR < # % 3 (MFP0360) »When the organization applies to change the key

information such as its company name, address, the number of people involved in the scope of the

certification, the scope of certification, and other key information, the contract assessor shall arrange

the document review to confirm that the relevant information in the organization's management

system documents has been changed. Generally, the document audit is combined with the on-site

audit. After verification by the on-site auditor, the auditor confirms whether the recommended change

certification information is available. When this kind of change occurs during the first-stage audit of

the initial certification, the audit team should record in detail the recommended audit conclusions and

reasons after the change in the "Management System Document Review, First-Stage Audit

Conclusions and Question List (MFP0374)" (when applicable). The contract assessor shall conduct

the review based on the conclusion of the first stage and the relevant information after the change.

When changes occur in other audit types, the audit team should collect and submit the "Change

Request (MFP0360)" in a timely manner

6.9.3.4 4o RICASE IGKIEMB KA T SOHSH £ 69 T EH, 4o/ T F HNT Tik ik, LM

I TREVMOIRT AL LN, MRAEEERR LT AT F R ARAET A LR IFEE

Ao ICAS e KB L 6945 %o

Independently from the involvement of the competent regulatory authority, a special audit may be

necessary in the event that ICAS becomes aware that there has been a serious incident related to

occupational health and safety, for example, a serious accident, or a serious breach of regulation, in

order to investigate if the management system has not been compromised and did function effectively.

ICAS shall document the outcome of its investigation.

6.9.4 #Hiz. #HAKIAIER % NAGESLE Suspending, withdrawing certification, or reducing scope of

certification

6.9.4.1 ZXALTHA (2 RTF) of, ICAS 2 % 1% 3 JE 28 22 69 QMSHe () EMSH= (2%,) OHSMS

FAIE A

a) FEPFWRIEEERRAFLERRT THAHERR (QER ) .

b) BHEFZAARFER (&S ERFER) , LREIZ RN GAT I E BT X R
T AR A

C) HKiIEF B LR TRk LAEER (BIEH&LE) .

d) GRIEIER AT B FSn = B EME LN E RS,

e) AXAELZEHMNHFEALT, BHFHIELID AL

f) KRB AL AGEIE P Aot EAR &, B2 AL T 69 B 18] N R AT A 2

0) RAEHWAE. Fir. RLUERLE. BELARMREERRZNE RF I,

h) XAEXRE. FRFTHE. RIELERZLEIF, ERBER®TERE;

) FRIZ. BATIMES R 2 8 JriEFe L4890 o R A IAE T A L2458 B B 15 R4
#7;
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) HUR RHUEBKE IR AT LAY,

K) BAMERSSIKEALRAA LGTHFTIEN . AAED. BHHIAGEIES S8 %5,
TATIR NG W 3 TR I ) RARIEAT

) FRiEZE P 295 KG17;

m) HKIEE P REGREFHRFTZYNE, FHAABERKENAXFREEIMEL (AE)

FEHZE, WP EFERREEHE (F4) , —ZiEPKRR S EH R H L OHSMS A
HEZ K AT,

ICAS shall suspend the QMS and (or) EMS and(or) OHSMS certification qualification when the
following (but not limited to) happens:

a)
b)
c)
d)

e)
f)

9)

h)

The client’s certified management system has persistently or seriously failed to meet certification
requirements; (including effectiveness).

nonconformity (including Major nonconformity) is found in surveillance audit , and corrective
action plan or effective corrections are not adopted within require time scale;

Certified product has persistently or seriously failed to meet certification requirements;
(including effectiveness);

Major nonconformity has been found in quality surveillance spot check for product covered in
the certification certificate;

Surveillance audit has been postponed more than 30 days without justification;

Fail to use certification certificate and mark in a properly way as required, and effective
corrections are not taken within required time scale;

Major accidents occurred which will affect quality, environmental, occupational health and
safety, information security and energy management system;

Major complaints for quality, environmental, occupational health and safety and energy
management system, but no major consequence has caused by it;

Not undertaking, fulfilling responsibilities and obligations agreed in the certification agreement.
For example, failing to pay certification fees on schedule even after being reminded;

Relevant law enforcement and supervision department has ordered business suspension.
Administrative license, quality certificate, mandatory certification certificate etc. that are related
to scope of quality management system has expired, and new application has been accepted but
certificate is not renewed.

Certified client has voluntarily requested a suspension;

Information on incidents such as a serious accident, or a serious breach of regulation
necessitating the involvement of the competent regulatory authority, provided by the certified
client or directly gathered by the audit team during the special audit, including a suspension or
withdrawal of the certification, in cases where it can be demonstrated that the system seriously
failed to meet the OH&S certification requirements.

6.94.2 —FALT, NETAAF 1T ASEOANA, L AZIRARBIEEFRIAATIFGRE;
do S FRAE 242 R AR AR HL T 09 BT IR N AR e 2 R BT 12 69 B AR, ICASHEHRUAE 4 ) HIGETSE .

Under normal circumstances, the suspension period of certification qualification is 3 to 6 months,

and measures should be taken to eliminate the causes of suspension within the period; ICAS will
revoke or reduce the scope of its accreditation if the organization fails to resolve the suspension within
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the prescribed time frame.

6.9.4.3 AH AT IAEM A, KA LR 69 E AR R IAIEIE B Y 8 R ICAS i LA i& 4] 528 7

8924, AR AT IAIE S 1) 8 R IR 20 2R 4k 4 B A5 HOAGE A& o ICAS B A IAIEIE P 69 1743
NTFREC, I RN A & & 44T oAb 6

During the suspension, the certification certificate of the certified organization’s management
system is temporarily invalid. ICAS shall make arrangements with compulsory enforcement to ensure
the certified organization could not promote its certification qualification. ICAS shall make
information for suspending certificate publicly accessible and take any other actions it regards as
appropriate.
6.9.4.5 4o R K IELL L K AL AL ICASHLZ A9 B TR A A 2 A B A5 AR M AL, KA TSI X —
7, ICAS 5 H4H HAAIE 46 /) A8 & 49 KGETE I o
Q) F P EHRE FIA(EH);

b) &P AIEAR AR F AR AL IR S
0 FZFHARXRZTLERLELELEAIIANRZEASTERELLL L,
d) FELBEAMEEERNTERGETRE, IF A X FRGEE FoBlE R T R A X

1% 85
e) BLEXBR SRR THEHE,;

f) BATRYZRFREFRELLFR, BHOEBEIFRTHIAZ K IELE L E AL R
0) HAFHIR A KA AT G A 15698 B RIA 2089 2 B8
h) 45K GEGE F5 69 2 FR 2 42 3 B8 45 69 B R A7 3] ok R B8 (BEERHAN SR EEFHE

WA TEE A FWATBOFTIEN . FTRIES. BRI BIAEES F T 2EH L8542 wiF Rk

)

i) FAARKAEIEH G| A S KFGINER L, BREEYRMRER, A ANENHTE

REL EEARE 2 ANA KL E;

)R E R R
K) EHAKRARAETRKEE BAHIFH I RERIA AL EH4E,2FF L ELKRRATF G2

K
If certified organization fails to solve the problem that has caused suspension within the time limited
by ICAS, or, in the case one of the following happens, ICAS shall withdraw its certification or reduce
relative certification scope.

a) The client actively submits application (for withdrawal);

b) Evidence document for client’s legal status has been withdrawn;

c) client has been listed into the list of quality dishonesty enterprises by AQSIQ

d) Avoid cope with surveillance examination undertaken by certification supervision department, or
provide false materials or information in regards of questioning and investigation of relevant issues

e) Refuse accept national product quality surveillance spot check

f) Major quality safety accidents have happened towards products and services, and law enforcement
and supervision department has confirmed it was due to the violation of laws by the certified
organization.

g) No effective corrective actions have been adopted against cause for the nonconformity within the
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suspension period

h) The certificate suspension has expired but problem has not been solved or corrected (including
administrative proof evidence, qualification certificate, mandatory certification certificate that are
related to the scope of QMS have expired but application is not approved).

1) Quote and promote received certification information without proper compliance with relevant
regulations and causes major influence or consequence. Or, CB has asked it to correct but it fails to
take actions for more than two months.

j) Major violation of laws and regulations.

k) Major changes has occurred to management system during suspension period, but no effective
actions has been taken. Its management system is not compliance with requirements as a result of
assessment;

6.9.4.6 4w R KIEL LA INIETE B 69 3L 30 0 4 R E 3 R IKIEE R, ICAS 3 45 /)y Ak
FINIETCE, R R B R BR300 AETRE 894 ) B 5IKEAR A 69 2 K — 3

If part of the certification scope of the certified organization continuously or seriously fails to meet the
certification requirements, ICAS shall reduce its certification scope of system in order to eliminate the
unqualified part. The reduction of certification scope shall be consistent with the certification
standard.

6.9.4.7 ICAS & 15 3 3E 8 R SLHAH IR A IE T 89 % KAk FLA 1) 046 0924, ABRAR 3R IELL
PR A AR i@ ke BT, B AF AR AEAT ] R IAIE R A6 ) S A

ICAS shall make arrangements with compulsory enforcement to ensure certified organization
immediately stops using any advertising materials quoting certification qualification upon receiving
the notice of certification suspension.

6.9.4.8 A EATL L 32 35 K ut, ICAS B IE A 35U FRAE 20 4R 69 4K R ATERLH 15« HL4H % /) 89 1
o

ICAS shall specify the situation of the suspending, withdrawing or reducing of the certified
organization’s system certification if any organization requests.

6.95 ¥ KFLE+ (1K) +F AR BV (XBIAEFAH) Scope expanding+(restoring
following suspension)+annual surveillance audit (or recertification audit)

6.9.5.1 ¥4z % Audit planning

L —REBEZR T REA+HFELETZ (RERNETH) 7 E5, FHEXEEAL
2 )
1) BRARZRTINGETTE W R85~ Bl IR 5A % 69842, R Aa3p 1189 FA%5, 7 KIEE 35
SRR IEFE. NF FEIPFF. FEARNERTAEL. TREE. RRERF L1225
AL, WA R RRF AT RE AR T AR, KFHE A EY bR ARV RIAIE (4o
FREE. %R F) gRA;
2) FHIRER, REPTREFAZERE. WAEKRIERT R T AR,
3) FHMARFXNNEEZRBFZRIVNERRE. EEFSMHAE, FXNONELE CFHEFED
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FARIL;

4) W AZ X8 S B E e TUAN T AZ B 69 89 45 BRI T 2809 7T AR M
If ’scope expanding+annual surveillance audit (or recertification audit)’ is required to be

completed in stage 1 audit, the following shall be taken into consideration when planning for audit:

1) Apart from completing audit of process, areas and departments of products/services involved in
certification scope, for expanded scope, it shall also conduct audit of document review, internal
review, management review, planning and completion of management objective, resource
allocation, risk management and other key factors. It shall be shown in the planning of audit
programme and audit plan. ‘audit programme’ shall show types of special audit(such as scope
expanding, and scope reducing, etc.);

2) When planning audit assignments, it shall consider all audit types, audit basis and audit
objectives;

3) When planning audit man day, it shall consider working content and intensity and distance of the
audit, planning is detailed in the ‘audit programme’;

4) The preparation of audit plan shall consider features of several audit objectives and operability of

on-site implementation
L% R T AT AT TR RAT AT K0, AR AL R AR R A B30 89 2 IEAE 36 SR M L
AT 10 3R P A A EAT & 0L A R EH 2R REAERGIFFEAMAT AT 2 IE
HH T Y B,
When the audit had be suspended and needs to be restored first, it shall focus on corrective
actions against previous nonconformity, whether use of certificate and certification mark during
suspension period complies with requirements and whether correction and corrective actions are
adopted against problems that have caused suspension.

6.9.5.2 % #ZAudit
T AL RARE F AR BAT. AR RS KOMETRE 635, RAR Lfodn JAEF AR,

B2 F EDYT KGCR 09 7= S Ao RSP RGP Fo3 SR1TH K o
THRET, AR IUNT B TN AT AZE RE L, FEREPRTFER

Fag - N IRAE—AL; BAEH LR 0% L ARARIL;

Audit shall be carried out according to audit plan. Especially for expanded scope, it shall be the
same as initial certification audit and cover all clauses, departments and areas involved in products
and services of proposed expanded scope.

In the audit report, it shall detail evaluation on several audit objectives and conclusion of audit

results; it shall not be mixed up with evaluation on routine annual surveillance; conclusion for
recommendation shall be detailed separately;

6.9.5.3 AiE#2 & Certification decision

NIER ZAR BAFA REY KOELA e F 15k TN S v ARAEE &R, 86
WAL, RAMBAZRB G AEREZTL,; IANIERTELE 5 AKRTARB MR,
W FB R ZA, NEREZZEIALZA =R AIER T RALE R AZERGIAEES L
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79 IR LA TETE A o

Certification decision makers shall pay special attention to audit content with respect to scope
expanding and restoring following suspension as well as conclusion of recommendation by the audit
team. They shall make the final decision on this project by combing conclusion of recommendation,
and the final decision shall correspond to the audit objectives, if there are three audit objectives, there
shall be three certification decisions. The final conclusion of certification decision is the final scope of
certification on the certificate.

6.9.6 #h %A% Supplementary audit

L RRFEOEETAHZEMRIFRERLAHALZRINGTHZA Y, FL2#TE2EXKHA
BHAN T, B R LT BB A I T HOK R IEIE AIE 2 fe 2 BR300 A U R, WiE
BHRMGER AR LA AT R $, Hilde 55 LA THNR, FRPETHE, bFHH
RN B 5 F M Ty HF BEAT R B A RAN U F 0B KA

If the audit file confirmed by the Registration Department that can not be achieved need to full or
partial audits supplement. If evidence is needed to form to verify the formation of correction and
corrective actions, the Register Department issued a supplementary notice to the audit department and
with a copy to the marketing department. client service staff from market department inform the
auditee and communicate with it effectively to ensure the effective implementation of the
supplementary audit.
7 FHAE A M EIEFE Audit file and organizational records
7.1 WAZLER R L AF T mILEK, EFHERTFEAK,
The audit team members must generate records of audit and submit it to audit team leader at the end
of the audit.

712 FHARKATEENAFTZLRGTELE, FERETIEEEY, FTRETHETEK
BRI G (2 TAE B AR AN REZAR; FHRREVROR B AL LFTELE R
Ja30K.,

The audit team leader is responsible for checking the integrity of all audit records and safe kept in the
audit file. The audit record shall be delivered to records management personnel after the end of the
two working days, audit report shall be submitted within no longer than 30 days after the end of the
audit.

7.3 FIEHLILRE 15!
®  ViFFH A KINE. BEABIGEN F RS
TRTEDR L
FhAE A Rl
Ay AZ B IR) 89 B2 oy
P E 5 2 E a6 IiE
A Fo P I BAEAT G 4 2] IE R B R 69 TR
® FEAN, ERAMNTF Ik,
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® EXH, G55SR (GRS . TEBEEGNELE, FRGREIEL, @&
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® T AIEMTAZ AT E MR ALK, W R R R E KA 9IEE;

® HiEAH K.

Records on certified clients shall include the following:

application information and initial surveillance and recertification audit report ;

certification agreement;

justification of the methodology used for sampling;

justification for auditor time determination;

verification of correction and corrective actions;

records of complaints and appeals, and any subsequent correction or corrective actions;

committee deliberations and decisions, if applicable;

documentation of the certification decisions;

certification documents, including client name, scope of certification and geographic position,

scope of certification with respect to products(including services) and process, including

relevant scope of certification of each site as applicable;

B related records necessary to establish the credibility of the certification, such as evidence of
the competence of auditors and technical experts.

B audit programme.

7.4 SRR BSUR T 3R 7 TARE, AETRE AT E R KL R EATREEF A ARE, L
RO LI TR EMER A RE TR BT AR EN RS S L.
Certification protocol is kept by marketing department. Records of certification credibility are kept by

technology resource management department and other organization records are kept by registration
department and put on company’s server in electronic copy.

75 BEEHEAFRBERF GLFREHLF> (ICASP0S) 9T R EATIEH
File management personnel shall control the records according to Record Control Procedure
(ICASPO05).
8 /#4255 Relevant Procedures

GAER T B2, RF. T2, Hi15. KA. #4472 5> (ICASP1L)

g xAEHA2F>  (ICASPO5)

k. mif. A EAEEY  (ICASP06)

Procedure for Granting, Refusing, Maintaining, Changing, Suspending, Restoring and
Withdrawing of Certification (ICASP11)

Record Control Procedure (ICASPO05)

Appeal, Complaint and Dispute Handling Procedure (ICASP06)
9 48 %72 % Relevant Records

a) wiF4& Application Form (MFP0388)
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b) &4 Quotation (MFP0306)

c) & FEIKARIAIEAF H Management System Certification Contract (MAP0312)

d) %47 % Audit Programme (MFP0394)

e) ‘FA I kiEi@4eH Notice of Assignments of Audit Team (MFP0308)

f) iz x] Audit Plan (MFP0311)

g) % 3% Attendance Form (MFP0312)

h) JF4 49L& # % Opening meeting Checklist (MFP0313)

i) 44744 Non-conformance Report (MFP0314)

) EFHIKAZ—NEFHAEE R AIRS Management System First-stage Audit Checklist and
Report (MFP0373)

K) “& 34Kk Z % 43R% Management System Audit Report (MFP0315)

) 4% 4% # % Closing Meeting Checklist (MFP0316)

m) % 7 4% 8:# ik % Organization Information Conformation Form (MFP0318)

n) 4% #% 4 Audit Checklist (MFP0309)

0) <«QMSIAIEF AKX EZ B K AFAY» QMS Audit Man day and Charge Standard

(MAP0315)

p) CGRIEE AR R AGEFAZA R KB 474>  Environment Management System Audit
Man day and Charge Standard (MAP0380)

q) <IN fEEEAT KA FTHEARKBIEARAEIRMAY  Occupation Health Safety
Management System Audit Man day and Quotation of Charge Standard (MAP0381)

N <EHFERREEHIRRFTZARELRIK K474 Medical Device Quality Management

System Audit Man day and Charge Standard (MAP0379)
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